
ADMINISTRATIVE COMMITTEE AGENDA

Date and Time: Tuesday, June 1, 2020 at 8:00AM CST
Location: City Hall, 101 South Boulevard, Baraboo, WI 53913

Room: C205 Dennis O Thurow Committee Room

Notices:
Full Paper to Members: Alderpersons: John Ellington, Heather Kierzek & Kathleen Thurow
Full Paper to Others: Mayor, Mike Palm
Paper excluding Closed Session: Library for subsequent posting
E-mail: Clerks and Donna Munz
Outlook Meeting Calendar: Administrator, Kennie Downing; City Attorney, Emily Truman;

Police Chief, Mark Schauf; Finance Director, Cynthia Haggard; City
Engineer, Tom Pinion; Clerk, Brenda Zeman

Citizen or other notices: Neighbors of 440 16th Street and 908 Ott Lane

1) Call to Order:
a) Roll call of members
b) Note Compliance with Open Meeting Law.
c) Approve minutes – May 12, 2020.
d) Approve agenda.

2) Action Items:
a) Consider Request for Excessive Household Animals – Kennie Downing. See the following attachments:

i) Memorandum from Cynthia Haggard, Finance Director
ii) Letter from Kennie Downing

b) Consider application for keeping chickens. See the following attachments:
i) Joshua Luth @ 908 Ott Lane
ii) City Ordinance 9.10(3)(b)(i)(1-5)
iii) Letter from Joan Ploetz

3) Information Item(s):
a. Date and time of next meeting: July 6, 2020 at 8:00AM CST

4) Adjournment: Alderperson Ellington

For more information about the City of Baraboo, visit our website at www.cityofbaraboo.com.

Agenda prepared by Cynthia Haggard, (608) 355-2700
Agenda Posted by Donna Munz on May 29, 2020

Any person, who has a qualifying disability as defined by the Americans with Disabilities Act and requires the meeting
or materials at the meeting to be in an accessible location or format, should contact the Baraboo City Clerk at 101
South Boulevard, Baraboo, Wisconsin or by phone (608) 355-2700 during regular business hours at least 48 hours
before the meeting to ensure reasonable arrangements are made to accommodate each request.

This meeting is open to the public. However, with the health concerns
regarding COVID-19, anyone appearing in person will be required to socially

distance themselves.

Remote participation at this meeting is allowed and encouraged. Committee
Members and the public wanting to participate remotely must dial:

Conference Call: 1 (414) 662-3639 Conference Code: 829 989 048#



Administrative Committee May 12, 2020
Present: Alderpersons John Ellington, Heather Kierzek & Kathleen Thurow
Absent: None
Also Present: City Administrator, Kennie Downing; Finance Director, Cynthia Haggard; Police Chief, Mark Schauf; City

Attorney, Emily Truman; and City Clerk, Brenda Zeman.
Citizen Present: None

The meeting was called to order by Chairman John Ellington at 8:00AM CST., with roll call and noting compliance with the Open
Meetings Law.

Moved by Kierzek to approve the minutes of April 6, 2020, seconded by Ellington and carried by Ellington & Kierzek, Thurow
abstained.

Motion by Kierzek to approve agenda, seconded by Thurow and unanimously carried.

Review and recommendation to the Council – Application for Keeping Chickens for Erik Poff @ 529 Quarry Street.
Chief Schauf mentioned this application had been checked by his Community Service Officer; the residence is in compliance. The
City received a letter of correspondence included in the packet requesting a consideration for denial.

Zeman added that with a comparison of the letter to the Ordinance, the concerns raised are not within the Ordinance as reasons
to deny an application.

Kierzek was concerned that the chicken coop may be closer to the neighbor’s house than owner’s house, referring to the Ordinance
as one of the violations. Thurow and Ellington were familiar with the home and assured that the chicken coop was closer to the
owner’s house than the neighbor’s house.

Motion to recommend to approve and move on to Council the application for keeping chickens for Erik Poff & 529 Quarry Street by
Thurow, seconded by Kierzek and unanimously carried.

Member comments
 City staff was unanimously given permission to create a new Chapter in the City’s Codebook specifically for animals and

presenting it to a future Administrative Committee meeting to recommend and move on to Council at that time.
 City staff was given permission to amend Chapter 26 and Chapter 28 of the Code and move them to Chapter 1, where they

will refer to bylaws.
 The next meeting will be Monday, June 1, 2020 at 8:00AM CST. Meeting location will be 101 South Boulevard.

Motion to adjourn by Ellington, seconded by Thurow and unanimously carried. Meeting adjourned at 8:19AM CST.

Respectfully submitted,
Cynthia Haggard, Finance Director



Finance Department Memorandum

To: Administrative Committee

From: Cynthia Haggard, Finance Director,

Date: May 27, 2020

Re: Kennie Downing – Request for Excessive Household Animals

Letters were prepared and hand delivered to residents adjacent to the property at 440 16th Street, Baraboo WI,
53913 where Kennie Downing resides. The letters included a copy of the agenda for the June 1, 2020 meeting;
residents were invited to attend.



Date: May 27, 2020
From: John & Kennie Downing
Address: 440 16th Street, Upper Level
To: City of Baraboo Administrative Committee and Baraboo Common Council
RE: Request for Special Exception to exceed the 2-dog household limit to 3 dogs

My name is Kennie Downing. My husband John Downing and I are writing you to

request a special exemption to allow us to keep three (3) dogs in our household at 440 16th

Street, Upper Level, Baraboo WI 53913. During the first week of November, 2019 we moved

from Florida to Baraboo with our three little dogs: ZsuZsu, Jesse, and Winston. Each weighs

between 11-20 pounds and are ages 7, 1 ½ , and 2. We have installed an electric fence around

the entire perimeter of the property so the dogs won't escape.

In my previous position in Florida, we lived in a rural county that allowed up to 6 dogs per

home. This was perfect to accommodate my mother-in-law’s (Helen Downing’s) dog kennel where

she breeds cockapoos. When I accepted the position of Baraboo’s City Administrator and chose

to live within the city limits of Baraboo, our family collectively decided that my mother-in-law

would move onto our property and close her dog breeding business, spay and neuter all dogs, and

begin to re-home some dogs to comply with the city code’s maximum limit. As the new City

Administrator and resident of Baraboo, it is important that I understand and follow the Baraboo

city code as any other citizen. We are requesting the exemption to keep our three dogs listed above

until they are either re-homed or die. In the event this occurs, we will not exceed two dogs or get

additional dogs as long as we reside on the said property.

My mother-in-law, Helen Downing, lives in a separate dwelling unit at 440 16th Street,

Lower Level, Baraboo WI 53913 and has reduced her dogs to two and therefore doesn’t warrant a

separate request as she is currently in compliance. Her dogs are spayed and neutered and fenced

in a separate area.

Both our household and my mother-in-law's household are capable of caring for the dogs'

welfare until they die.

We appreciate your consideration of this matter. If approved, we will proceed to get all the

dogs licensed and pay any late fees.

Kennie Downing _______________________ Date 5/27/20
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