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REVISED AGENDA FOR THE MEETING OF THE  
BARABOO PUBLIC LIBRARY BOARD OF TRUSTEES 
 
 
Date and Time: Monday, April 20, 2020 - 3:30pm 
 
Location: Room 214, City Municipal Building, 101 South Blvd. Baraboo, WI 53913 
 

This meeting is open to the public. With the health concerns regarding 
COVID-19, the public is strongly encouraged to attend the meeting 
remotely. Anyone appearing in person will be required to socially distance 
themselves. Remote participation by Library Board Members and the public 
is allowed and encouraged. 
 
Conference Call Number: 1-414-662-3639 
Conference Code Number: 956 128 99# 

 
Members Noticed: J. Ellington, F. Hartmann, A. Kujawa, B. Persche, P. Roland, L. Steffes, B. 

Stelling, M. Yates-Wickus, P. Zolper 
 
Others Noticed: Clerk’s office, City Administrator, Mayor, City Attorney, TAB 

Representative, Library Staff, Media, C. Arndt, A. Dilcher, P. Cannon 
 
 
I. Call to order 
 

A. Note compliance with Open Meeting Law 
B. Roll call 
C. Approval of the Agenda-  Note: The format of this agenda and the order of business is 

modified from the regular Library Board agenda format and order of business because 
this Special Board Meeting is being held solely to test the software (Microsoft Teams) 
that will allow remote participation at future Board meetings.  There will be no 
government business addressed during this Special Board meeting other than the 
testing of the software.  The next regular meeting of the Baraboo Public Library Board 
will be April 21, 2020, at 5:30p.m. 
 

II. Public Hearings/Appearances  
 
 
III. Action items  
 

A. SOFTWARE TEST 
The Library Director will go over the City’s Guidelines for Remote Participation, 
attached to this Agenda, and will then test the functionality of the Microsoft 
Teams software with all participating Board members and members of the public 
who wish to participate. 
 
The Library Director will ask each participating Board Member to:  

(a) State their name,  
(b) Practice muting and unmuting their microphone, and  
(c) Whether they have any questions about the functions of the software. 

Members noticed must notify the person 
who prepared the agenda (see below) at 
least 24 hours before the meeting if they 
will not be able to attend. 
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The Library Director will ask each participating member of the public to state 
his/her name and address. 
 
The Library Director, Board President, or other officials may perform additional 
testing of the software. 

 
 

IV. Adjourn 

 
Agenda posted on _________________          

Agenda prepared by N. Rybarczyk and J. Bergin 
 

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the 
Americans with Disabilities Act that requires the meeting or materials at the meeting to be in an 
accessible location or format, should contact the Library Director at 230 4th Avenue, or phone 356-6166, 
during regular business hours at least 48 hours before the meeting so that reasonable arrangements can 
be made to accommodate each request. 



City ofBaraboo

R em oteGovernm entalBody M eetingP articipation
GU IDEL IN ES

T hese rulesapply w heneverthereisam eetingofaCity governm entalbody w here rem oteparticipation
isallow ed pursuanttotheEm ergency Declarationsigned by theM ayoronW ednesday,M arch18,2020.
T heserulesareonly applicablew hiletheem ergency declarationisactive.

1. Agendasm ustbeposted24 hoursinadvanceand theagendam ustincludeaphonenum berand
directionsforrem oteparticipation.

2. M em bersofthegoverningbody andthepublicm ay participaterem otely.

3. M em bersofthegoverningbody appearingrem otely docounttow ardsthequorum .

4. T heChairpersonisinchargeofm oderatingtherem oteparticipants,buthe/shecandelegatethis
taskto anotherperson. Chairperson should state atthe startofthe m eeting w ho thistaskhas
beendelegatedto,ifapplicable.

a. Chairperson can m ute the linesbut m ust allow afew m om entsto allow aperson to
unm ute(*6)andspeak.

b. Chairpersonretainstherighttoallow publicparticipation(doesnothavetoallow ).

c. Ifarem oteparticipantisdisruptive:
i. Chaircan disconnecttheircalloram em bercan m ake am otion to have the call

disconnected. T hisdoesnotrequireavote.
ii. Ifthedisconnectedpersonw asam em berandtheirdisconnectionresultsinaloss

ofaquorum ,arecessshallbe called to try to obtain aquorum orthe m eeting
shalladjourn.

d. Iftherearetechnicalproblem sforoneorm orerem oteparticipants:
i. Chairshallcallarecesstoseeiftheproblem canbefixed.

ii. Iftheproblem isnotfixedin5m inutes,Chaircanacceptam otiontocontinuethe
m eetingw ithouttherem otem em ber(s)w hoarehavingtechnicalproblem s.T his
doesnotrequireavote.

iii. Ifthe lossofarem ote m em berresultsin alossofaquorum ,arecessshallbe
calleduntilthequorum isrestoredorthem eetingshalladjourn.

5. Ifany m em berofthegoverningbody orthepublicappearsrem otely:

a. Allvotingm ustbetakenby rollcall(theChairordesigneereadseachm em ber’snam e–
them em berrespondsw iththeirvote).

b. Everyone speaking,includingnon-rem oteparticipants,should identify them selvesw hen
they startspeaking– thisshouldhappeneachandevery tim esom eonespeaks.
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