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Introduction 
This document has been prepared as required for (partial) satisfaction of the City of Baraboo’s 
WPDES permit issues by the Wisconsin Department of Natural Resources under permit WI-
S050075-2.  This report specifically addresses the requirements of section 2.6.7 of this permit 
document and has been developed in an outline format that follows that of section 2.6.7 of the 
City’s permit. 
 
2.6.7.1  Location and contact information 

The City of Baraboo operates material storage site at 407 Briar Street, Baraboo, WI 
53913.  
 
Tom Pinion, P.E., the Director of Public Works/City Engineer, is responsible for the 
facility.  His contact information is below: 
  

Thomas S. Pinion, PE 
Director of Public Works/City Engineer 
135 Fourth Street 
Baraboo, WI  53913 
Office:  608-355-2730 
Cell:  608-393-9945 
tpinion@cityofbaraboo.com 
 

2.6.7.2  Facility Map 
See attached map for details pertaining to major onsite activities, drainage patterns, 
receiving waters, and connections to the City’s Municipal Separate Storm Sewer 
System. 
 

 On-Site Activities.  The Briar Street Yard serves many purposes for the City.  There 
are two covered buildings on site.  The larger of the two, located immediately west of 
Briar Street, houses the City’s road salt and sand reserve as well as asphalt cold 
patch.  This building also contains various special equipment including an antique fire 
truck, police special vehicles, and police evidence storage.  The smaller building on 
site serves as cold storage and includes small equipment items.  There is a third 
building on site consisting of several repurposed large shipping container that  are 
used by the fire department for a live fire training prop.   Except when City staff are on 
site, the buildings remain closed and locked. 

 
Other than gasoline and engine fluids contained within vehicles stored at the site, there 
are no potentially hazardous liquids stored on site. 

 
 In addition to the three buildings, the site serves as a large open-air stockpile facility 

for such things as compost, wood chips, sand, broken concrete, and rubblized 
concrete and asphalt.   

 
 Except for paved driveway areas immediately surrounding the two covered buildings, 

the site is maintained as a drivable grave/earthen surface. 
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The City offers grass, leaves, and brush drop-off at this site.  This is open storage and 
drop off is available year round, though not often utilized during the winter.   
 
Drainage Patterns and Receiving Waters.  There are three principal watersheds that 
the site drains to; the northwest 1/3 of the site (approximate) drains northwest to a 
storm sewer located along Depot and Lynn Streets; the southwest portion of the site 
drains west toward the rail yard where runoff flows south, then east around the 
southern tip of the storage site through a constructed open channel drainage way; the 
eastern portion of the site sheet flows down a steep embankment to the east.  All 
watersheds eventually discharge to the Baraboo River. 

   
2.6.7.3  Good housekeeping activities and best management practices 

 Sand and roadsalt stockpiles are contained within the covered building located in the 
northwest corner of the site with access off Briar Street.  Sand and salt are stored in 
separate concrete bunkers within the building.  Sand and salt are loaded and offloaded 
from trucks using a bobcat; and spilled material is shoveled or swept up by operators 
using hand equipment. 

 
 Asphalt cold patch is stored within its own bunker within the northwest storage building 

and is handled in ways identical to those described for road salt and sand. 
 
 The City maintains all stockpiles in conical piles that are reshaped when sufficient 

materials are removed so as to minimize the footprint of each pile.   
 
 Drainage from the site is maintained in a principally east-to-west direction with runoff 

flowing across the gravel/earthen driving surface, then across Briar Street and into the 
grassed area surrounding the railroad tracks.  This drainage pattern serves to 
minimize the transport of sediment from the site to surrounding receiving waters.  
Sediment and other contaminants within the small area draining north to storm sewer 
along Briar street are controlled through the City’s street sweeping program as well as 
through use of hand equipment to control small spills of sand, salt, or cold patch.     

 
2.6.7.4  Recommendations 

MSA Professional Services conducted a visual inspection of the Briar Street site on 
February 28, 2017.  The following recommendations are based on the findings of that 
inspection. 
 
 It is recommended that the City place silt sock, or other sediment transport 

barriers around the perimeter of stockpiles where there is limited activity. 
 

 During the course of MSA’s site inspection, it was noticed that a portion of the 
site near the central CABC stockpile was draining in a concentrated manner to 
the east and down the steep slope.  The City should immediately place a stone 
weeper or other level spreader device along this concentrated drainage way.  As 
future earthmoving activities are accomplished on the site, this area should be 
regraded to flow to the west along the more gradual incline of the rest of the site.  
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Additionally, the entire east border of the site, along the steep slope, should be 
seeded to restore good vegetation cover for this area. 

 
 Because the bulk of the site surface drains either directly or via grassed swale to 

the adjacent marshland, it is recommended the City conduct an initial inspection 
of the site’s perimeter to identify areas of concentrated stormwater runoff that are 
causing erosion or scour.  Minor eroded areas should be top soiled, seeded, and 
matted, and larger areas should be fitted with a stone weeper to capture 
sediment and reduce flow velocities.  If a larger concentrated flow area is 
discovered, a more formal BMP can be considered at that location. 

 Additionally, the health of vegetation around the site perimeter should continue to 
be assessed and improved if necessary.  If possible, a minimum 20-foot wide 
buffer of healthy vegetation should be maintained around the site’s perimeter 
(and wider where space allows).  Vehicle traffic and storage of materials should 
not be allowed within the buffer.  Mowing of the buffer area should be undertaken 
two or three times per year with a cutting height of no less than 6-inches.  Where 
a grassed buffer is not feasible, the City might consider adding a silt fence. 

 The City should begin regular inspections to address potential contamination (i.e. 
erosion of stockpiles materials).  Records of all inspections, observations, and 
compliance records, as applicable, should be kept by the City of Baraboo Public 
Works facility for a minimum of five years.  A blank inspection report is included 
with this document. 

 
 While it is noted that there is no hazardous liquid storage on site, all City 

employees who may work with hazardous materials (spillable items) should 
continue to receive periodic and regular training on the following topics as 
outlined in Section 2.6.7.6 of WPDES Permit WI-S050075-2: 

o Spill prevention practices 
o Where to locate and how to interpret OSHA Safety Data Sheets (SDS) 

and pictograms 
o Spill response plan 
o Emergency response procedures including equipment and emergency 

services contact information 
 
Dates of training, attendees, and topics covered should be documented and kept 
on file. 

 
 

2.6.7.5  Information on inspections to identify and address potential contamination 
Public works staff should regularly inspect any area where material storage is exposed 
to stormwater and assess how well stormwater BMPs are operating. Formal and 
documented inspections should be done seasonally, while informal inspections should 
be done by public works staff any time they are on site.  Corrective actions undertaken 
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at any time to address site erosion or potential spills must be documented at the time 
the activity occurs.     
 
It is further recommended that additional inspections be performed as appropriate after 
major events; for example, greater than 1 inch of precipitation in 24 hours, or and 
incident that causes contaminant (erosion) release.  

 
2.6.7.6  Employee training 

There is not currently any training unique to the facility; however, all Public Works staff 
(that currently includes19 full time employees, 15 Public Works and 4 Parks, and 3 
seasonal Parks employees) are trained upon hire in the OSHA Competent Person 
training and are required to complete an annual refresher.  

 
2.6.7.7  Spills prevention and response procedures 

The following are steps and procedures to follow by City staff to prevent spills and 
respond to chemical or hazardous substance spills.   

It is noted that there are currently no hazardous liquids stored on site.  However, in the 
event that hazardous materials are stored on the site for any length of time in the 
future, the following guidelines are presented here. 
 
Spill Prevention. All hazardous substances, including chemical wastes, are to be 
managed in a way that prevents release. The following general requirements are to be 
followed: 
 Container Management: 

o All hazardous substance containers must be labeled pursuant to OSHA 
hazardous communication guidelines and OSHA Safety Data Sheets (SDS) 
must be immediately available for review. 

o All hazardous substance containers must be in good condition and 
compatible with the materials stored within. 

o All hazardous substance containers must be accessible and spacing 
between containers must provide sufficient access to perform periodic 
inspections and respond to releases. 

o Empty hazardous substance containers (drums) must have all markers and 
labels removed and the container marked with the word ‘empty’. 

o Any spills on the exterior of the container must be cleaned immediately. 
o Flammable materials stored or dispensed from drums or totes must be 

grounded to prevent static spark. 
o Waste drums should not be overfilled. Four inches (4”) of headspace must 

remain to allow for expansion. 
 

 Good Housekeeping: 
o All hazardous substances must be stored inside buildings or under cover. 
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o Store hazardous substances not used daily in cabinets, or in designated 
areas. 

o All chemicals that are transferred from larger to smaller containers must be 
transferred by use of a funnel or spigot. 

o All hazardous substance containers should be closed while not in use. 
o Use drip pans or other collection devices to contain drips or leaks from 

dispensing containers or equipment. 
o Implement preventative maintenance activities to reduce the potential for 

release from equipment. 
o Immediately clean up and properly manage all small spills or leaks. 
o Periodically inspect equipment and hazardous substance storage areas to 

ensure leaks or spills are not occurring. 
o Use signage to identity hazardous substance storage or waste collection 

areas. 
o Keep all work areas and hazardous substance storage areas clean and in 

good general condition. 
 

 Secondary containment: 
o Store all bulk chemicals (>55 gallons) within appropriate secondary 

containment, or any sized chemical if there is a potential for release to the 
environment. 

o Secondary containment should be checked periodically, and any spills 
identified in secondary containment must be immediately cleaned up and 
removed. 
 

 Marking/labeling: 
o Ensure all hazardous substances, including chemical wastes, are properly 

marked and labeled in accordance with all federal, state and local 
regulations. 

o Ensure that hazardous substances transferred to small containers are 
marked with the chemicals name (example- “Isopropyl Alcohol”) and 
hazard (example- “Flammable”). 

 
Hazardous Substance Inventory 
An inventory must be maintained for all stored hazardous substances <55 gallons, 
and/or list of locations where non-bulk hazardous substances are stored (i.e. 
flammable lockers - shop floor). Materials manufactured, stored, used and/or 
generated as a chemical waste in quantities >55 gallons should also be inventoried. 
Inventories should be maintained similar to the example shown below. 
 

Spill Response Equipment 
Spill response equipment must be maintained and located in areas where spills are 
likely to occur. Spill kits should provide adequate response capabilities to manage 
any anticipated spill or release. The following general requirements are to be 
followed which include: 

o Stock spill clean-up kits that are compatible with the hazardous 
substances stored on site. 
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o Locate spill kits in areas where spills are likely to occur (loading docks, 
chemical storage areas, locations where hazardous substance are being 
transferred). 

o Spill kits should be sized to manage an anticipated release (spill equal to the 
largest container).   

o Emergency response equipment should be inspected periodically to 
ensure that the spill kit is complete. 

 

 Spill Response Plan. In the event of a hazardous substance spill or release, 
immediately review and follow applicable OSHA SDS guidelines. If doing so does not 
violate those guidelines, take the following measures to keep the spill from entering 
sewer or storm drains, spreading off-site, or affecting human health.  In all cases 
caution and common sense must be maintained with the primary goal being to prevent 
and/or limit personal injury. 
 
Stop, contain, and clean up the chemical spill if: 
 The spilled chemical and its hazardous properties have been identified. 
 The spill is small and easily contained. 
 Responder is aware of the chemicals’ hazardous properties. 

If a spill or release cannot be controlled or injuries have occurred due to the release, 
the following procedures should be implemented: 
 Call for help or alert others of the release. 
 Evacuate immediate area, and provide care to the injured- Call 911. 
 If potential fire or explosion hazards exist, initiate evacuation procedures- Call 911. 
 Respond defensively to any uncontrolled spills: 

o Use appropriate personal protective equipment when responding to any spill. 
o Attempt to shut off the source of the release (if safe to do so). 
o Eliminate sources of ignition (if safe to do so). 
o Protect drains by use of adsorbent, booms or drain covers (if safe to do so). 

 Notify onsite emergency contact(s). 
 Notify other trained staff and assist with the spill response and cleanup activities. 

o Coordinate response activities with local emergency personnel (fire 
department). 

 Be prepared to provide information to fire department, EMT, hospital or physician. 
 Notify appropriate agency if a release has entered the environment.  Refer to 

Notification and Reporting section for reporting thresholds. 
 

Evacuation Procedures 

In the event of a hazardous substance release that has the potential for fire, 
explosion or other human health hazards the following procedures will be 
implemented: 
 Facility staff will be notified of evacuation by one or more of the following method(s): 

o Verbal, Portable Radio, Alarm, Other 
 Notification to emergency services will be performed- Call 911. 

 Facility staff will follow predetermined evacuation routes and assemble at 
designated areas.  Evacuation maps must be displayed throughout the facility 
and/or exits clearly labeled. 
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 Individuals responsible for coordinating evacuations must confirm if the 
business has been completely evacuated. 

 Facility staff will be made familiar with evacuation procedures during new 
employee orientation, and annual trainings thereafter. 

 Designated emergency response contacts will coordinate all activities with 
outside emergency personnel. 
 

 



 
 

CITY OF BARABOO 

BRIAR STEET YARD 
SITE INSPECTION CHECKLIST 

 
Seasonal (quarterly) site inspections are performed to evaluate the effectiveness of controlling 
erosion and transport of sediment or storm water contamination and to identify any control 
measures that can be feasibly implemented. 

 
1. Inspect site drainage conditions. Things to look for include the following: 

 Inspect the entire site perimeter 
• Inspect the site for possible erosion problems 
• Evaluate if drainage off the property has changed.   Are there any signs of 

concentrated runoff? 
 Inspect stock pile areas for slumps or erosion and restore/reshape as needed. 
 Install or replace perimeter erosion control around material stock piles 

 
Notes:     

  
  
 

2. Check for any potential pollution sources. These sources may include the following: 
 Inspect the outdoor material storage areas. Is there any indication of oils or greases in the 

areas? 
 If there is any standing water at the time of inspection with sheens, sludge, foam, etc? 
 Are there signs of erosion or sediment transport into inlets or off site from storage areas? 
 Is there any litter or debris not associated with normal operations? 
 Inspect all areas of the property for signs of spills (oil, resins, etc.) or other contaminants. 

 
Notes:     

  
  
 

3. Inspect principal drainageways (storm sewer along Briar, open channel drainageway along 
southwest perimeter of site). Things to look for include the following: 
 Check sediment buildup and schedule for cleaning if necessary (sump no more than 40% 

full). 
 Check for floating oils and greases. Suction off floating material if necessary. 

 
Notes:     

  
  
 

4. Other observations – Take note of anything else at the Property that may be of 
significance to the Storm Water Pollution Prevention Plan. 

 
Notes:     

  
  
 

Signed:  Printed Name:    
 

Title:   Date:    
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