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Employment Reqirements
Policy #: 100.03

PURPOSE

This policy establishes leave of absence parameters.
RESPONSIBILITY 
1. All Chief and Company Officers have the responsibility to comply with and ensure that the personnel under their command are adequately trained, fully understand, and comply with this policy.

2. All firefighters have the responsibility to learn and follow this policy.

POLICY 
A. A written leave of absence to the Fire chief shall be requested whenever a member:
1. Will be absent for a period of four weeks;

2. Cannot perform their duties per their respective position description;

3. Cannot attend mandatory department training and meetings.

4. The leave of absence request will include a start and end date.

B. If the leave is due to illness or injury, the request must be in writing accompanied with a doctor's report, specifically detailing the injury or illness.

C. Injury or Illness Leave of Absence

1. Before returning to regular active duty from an illness or injury of more than three days the member must provide a written doctor's order allowing the member to return to active duty.  
2. In determining the ability to return to regular active duty, the doctor must review a copy of the Position Description for the member held at the time the leave was granted.
D. A member on a leave of absence shall be notified by the Fire Chief by certified mail, return receipt, within 30 days of the expiration of their leave.

E. A member on leave of absence shall within 30 days of receipt of notice of leave expiration, reply in writing as to their intentions for continued employment with the fire department.

F. The Fire Chief may request the member to return all Department property during a leave of absence.

References: Risk and frequency classification information - http://firefighterclosecalls.com/sopsog.php
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