	HIGH RISK/LOW FREQUENCY

	[image: image1.png]



	BARABOO FIRE DEPARTMENT


	POLICY

	
	SUBJECT: INJURIES


	
	POLICY NO.: 100.16

	EFFECTIVE DATE: 01/17/2011

	
	SUPERSEDES: 03/01/1998

	[image: image2.jpg]


REVIEWED/UPDATED: 01/11/2011

	
	RESOLUTION NO.: NA
	APPROVAL:                            

Kevin G. Stieve, Fire Chief


Injuries in the Performance of Duty

Policy 1-7
	Injuries 

Policy 100.16



PURPOSE
This policy establishes procedures for firefighters injured in the line of duty to insure the appropriate workers compensation benefits are received. 
RESPONSIBILITY

1. All Chief and Company Officers have the responsibility to comply with and ensure that the personnel under their command are adequately trained, fully understand, and comply with this policy.
2. All firefighters have the responsibility to learn and follow this policy.

PROCEDURE
A. Employees
1. Whenever a firefighter is injured in the performance of their duties, witnesses or has knowledge of an injury, they must:

a. Seek immediate medical attention.

b. Report the injury to the firefighter’s supervisor immediately with a full written statement of how the injury occurred.  Failure to make a timely report, regardless of severity, shall be cause for disciplinary action.

c. Complete the Employee Report of Accident/Incident and provide a medical certificate through their attending physician, if necessary.  If the firefighter is unable to complete the report, the supervisor shall be responsible to do so.

d. Advise the physician that medical bills, including prescription drugs, must be submitted to the Fire Chief or the appropriate worker’s compensation administrator.  Health Insurance or prescription drug benefits are not applicable for payment of a worker’s compensation injury.

e. If the injury is a result of a failure to follow safety policies, guidelines or procedures, there may be a 15% reduction in the worker’s compensation coverage.

B. Supervisors
1. The supervisor is responsible to:
a. Provide the opportunity for necessary medical treatment, including calling for paramedic or ambulance services.
b. Notify the Fire Chief of the injury immediately in the case of hospital treatment or as soon as possible in which the injury occurred for other less severe injuries
c. Obtain details in writing of the incident, including the names of witnesses.
d. Complete the Supervisor’s Report of Accident/Incident and file with the Fire Chief.

C. Fire Chief

1. The Fire Chief is responsible to:
a. Ensure that injuries incurred by department employees are promptly reported and submitted to the City Clerk’s Department or other applicable worker’s compensation carrier, along with the Employee Report of Accident/Incident, medical certificate and other required forms within 24 hours of the injury.  The supervisor, Fire Chief or employee shall fill out the reports.
D. City Clerk Department
1. The Clerk’s Department is responsible for:

a. Administering this policy and will review and promptly forward all forms required by the Wisconsin Department of Commerce and City Insurance administrator.
b. The Clerk’s Department will complete and file form WC-12 within 24 hours of receiving completed forms from the employee and supervisor.
c. In the case of a death of a city employee resulting from a job-related injury, the Clerk’s Department shall forward two (2) copies of the Worker’s Compensation Form WC-12 to the Wisconsin Department of Commerce within 24 hours. (Refer to Policy 100.17, Firefighter Line of Duty Death for further requirements and information.)
E. Very minor injuries not requiring medical treatment should be reported to the supervisor and the same procedures, as listed above, shall be followed.

F. After medical attention, if the firefighter is released for regular duty and no time has been lost from the job, the attending physician must certify in writing that the firefighter can return to work.

G. If the firefighter is off from work for one day or more after the injury, they must provide a medical certificate from the attending doctor and bring it to the Fire Chief.

H. Subsequent Medical Attention
1. Once a firefighter is released by a physician to return to work and the firefighter subsequently requires medical attention and/or additional time off, in order to receive worker’s compensation benefits and additional time off, the firefighter must provide a physician’s certificate certifying that the additional time off is related to the duty-related injury and a new estimated return to work date. 
2. This medical certificate must be provided by the firefighter and submitted to the Fire Chief by the next workday in which the employee would have otherwise returned to work.

3. Should an injury that occurs on duty and has not previously resulted in lost time require medical attention and/or time off, a medical certificate must be provided by the firefighter certifying that the medical attention and/or time off is due to work related injury and submitted to the Fire Chief by the next work day in which the firefighter would have otherwise reported to work.  
4. If not previously provided, the firefighter would also complete the Employee Report of Accident/Incident.

I. Medical Certificate.  
1. The medical certificate completed by the physician must indicate:

a. The nature of the injury
b. Date of examination

c. The physician’s prescribed treatment

d. Estimated return to work date and /or date of follow-up examination. 
2. If the firefighter is released from duty, the certificate must so indicate.  The firefighter’s excused time from work expires on the indicated return to work date.

3. If the medical certificate states that the firefighter will be re-examined on a given date, the firefighter’s excused time expires on the date of the re-examination.  
4. If, at the time of re-examination, the physician prescribes additional time off, the firefighter must provide another medical certificate from the physician with a new estimated return to work date or date of follow-up examination and submit it to the Fire Chief by the next work day in which the firefighter would have otherwise returned to work.

5. Obey all work restrictions as prescribed by the physician.
J. Investigation

1. When there is serious firefighter injury law enforcement shall be called into assist in the investigation.

2. If the serious injury occurs at a fire incident notify the State Fire Marshall’s Office and request assistance with the investigation in conjunction with local law enforcement.  

3. With serious firefighter injury all equipment used at the time of the injury may need to be collected and third party tested.  This includes turnout gear, SCBA and the like.

4. Ensure all witnesses complete written statements.

K. Report Forms

1. All necessary report forms are in the green filing cabinet, second drawer from the bottom in the last two files in drawer. The green cabinet is across from the computer near the radio room.
References: Risk and frequency classification information -http://firefighterclosecalls.com/sopsog.php, Cities and Villages Mutual Insurance Company.
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