
AGENDA FOR THE REGULAR MEETING OF THE
FINANCE / PERSONNEL COMMITTEE

Date and Time: Tuesday, August 13, 2019 6:15 P.M.
Location: City Hall, Committee Room #205, 101 South Blvd. Baraboo
Members Noticed: Joel Petty, Scott Sloan, Dennis Thurow
Others Noticed: Department Heads (agenda only), E. Geick, B. Zeman, C. Haggard, M. Palm,

P. Wedekind, John Alt, Post at Library, & Media, Fire Chief Kevin Stieve

1. Call Meeting to Order
a. Roll Call of Membership
b. Note compliance with Open Meeting Law.
c. Approve July 23, 2019 minutes.
d. Approve agenda.

2. Action Items
a. Accounts Payable –Review and recommendation to Common Council on paying $1,222,368.17 *

b. Review and recommendation to Common Council to approve the Standard Form of Agreement
between the City and MSA Professional Services & CR Architecture + Design for the Fire &
Ambulance Building project. *

c. Review and recommendation to Common Council to approve the transfer of the 2014 Ford F-150
pick-up truck from Police Department to Fire Department.

d. Review and recommendation to Common Council to adopt a resolution authorizing the Baraboo-
Wisconsin Dells Regional Airport Commission to petition the Secretary of Transportation for
money for airport improvements. *

e. Review and recommendation to Common Council to approve agreement between the City and
the WPPA for a period of January 1, 2020 through December 30, 2022. *

3. Information Items

 City Attorney’s report on insurance claims
a) Settlement of a claim in the amount of $3,000. (Claimants are the homeowners of 615

Grove Street- Claim was for damage to their home due to the alleged negligence of the
City in relation to a City owned tree.)

 2nd Qtr. Taxi Financial Statement

 2nd Qtr. Financial Statement

4. Adjournment
Joel Petty, Chairperson

* Item on next regularly scheduled Common Council Meeting Agenda
Agenda prepared by D. Munz & posted on 08/09/2019

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting or materials
at the meeting to be in an accessible location or format, should contact the Municipal Clerk, 101 South Blvd., Baraboo, WI or phone (608) 355-2700, during regular business
hours at least 48 hours before the meeting so that reasonable arrangements can be made to accommodate each request.

FOR INFORMATION ONLY, AND NOT A NOTICE TO PUBLISH

MEMBERS not
attending must notify
the Chairperson at least
24 hours before the
meeting.
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Finance/Personnel Committee – Dennis Thurow Committee Room, #205 July 23, 2019

Members Present: Petty, Thurow, Sloan
Absent:
Others Present: Mayor Palm, Adm. Geick, E. Truman, B. Zeman, Troy Snow

Call to Order –Ald. Petty called the meeting to order at 6:15 p.m. noting compliance with the Open Meeting Law.
Moved by Sloan, seconded by Thurow to approve the minutes of July 9, 2019 and carried unanimously. Moved by
Sloan, seconded by Thurow to approve the agenda. Motion carried unanimously.

Action Items
a) Accounts Payable – Moved by Sloan seconded by Thurow to recommend to Council for approval of the

accounts payable for $387,713.87. Motion carried unanimously.
b) 2nd Qtr. Budget Amendments for $85,434 – The Committee reviewed the 2nd Qtr. budget amendments.

Moved by Sloan, seconded by Thurow to recommend to Council for approval. Motion carried unanimously.

Informational Items
a) City Attorney’s report on insurance claims – None.
b) Baraboo Area District Ambulance Finance Status Report – The City is currently reviewing the finances of the

Baraboo District Ambulance. It was noted that only 1 bid was received for their line of credit.
c) 2nd Qtr. Taxi Financial Statement – Postponed to August 13, 2019 meeting.
d) 2nd Qtr. Financial Statement – Postponed to August 13, 2019 meeting.

Adjournment – Moved by Sloan, seconded by Thurow and carried to adjourn at 6:26pm.
Brenda Zeman, City Clerk
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NBR - 4
RESOLUTION NO. 2019- Dated: August 13, 2019

The City of Baraboo, Wisconsin

Background The City of Baraboo has been working on a building project for the Fire & EMS
operations for the past several years. As part of the 2019 Budget, Public Safety Impact Fees
were appropriated to begin design services for a new Fire & EMS facility. The Capital Plan
includes funding projections in 2020 to complete Fire & EMS Building design and funding
projections in 2021 to build a new Fire & EMS Facility. Accordingly, as part of staff’s ongoing
planning for this new facility to house these two operations, a Request for Proposal (RFP) for
Planning and Design services for the Fire & EMS Building that was developed and sent to 18
prospective architectural firms on May 24th. Eight Proposals were received on July 3rd and the
Selection Committee, which consists of Ed Geick, Pat Cannon, Cynthia Haggard, Kevin Stieve,
Tom Pinion, Phil Wedekind, Dana Sechler, and Tim Stieve, shortlisted the top five firms. On
July 26th, the five short listed firms were interviewed by the Selection Committee and the team
of MSA Professional Services and CR Architecture + Design was recommended as the preferred
firm for the project.

The review of the Proposals was based exclusively on each firms’ qualifications and experience.
The RFP required that a Proposal include an estimate of the cost to provide the requested
services so the cost could be a consideration as part of the final selection. The estimated costs
of the top five firms ranged from $590,000 to $850,000 plus reimbursables. The average cost
of the five firms’ estimated costs was $728,500.

The Selection Committee determined that the recommended team of MSA Professional Services
and CR Architecture + Design offered superior expertise for this project coupled with being
most familiar with the respective space needs for both the Fire & EMS operations.

This Resolution seeks authorization for the Mayor and City Clerk to execute a standard AIA
Agreement between the Owner and the Architect for Planning and Design Services for this
project, subject to the City Attorney’s review and approval of said Agreement. Although the
Agreement will be drafted for the entire project, the Agreement provides both parties ample
termination opportunities at any time during this three-phased design process (programming &
site selection, preliminary design, and final design.

Fiscal Note: ( one) [ ] Not Required [ X ] Budgeted Expenditure [ ] Not Budgeted
Comments:

WHEREAS, a Request for Proposal (RFP) seeking Design Services for a new Fire and
EMS Building was issued on May 24, 2019;

AND WHEREAS, eight Proposals were submitted prior to the July 3rd deadline;

AND WHEREAS, an eight-member Selection Committee independently reviewed the
eight Proposals and met on July 12th to collectively review them and developed a shortlist of
the top five Proposals and invited the five firms to be interviewed;
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AND WHEREAS, the Selection Committee interviewed the top five firms on July 26th
and recommended the team of MSA Professional Services & CR Architecture + Design be
selected to negotiate a contract for the Planning and Design Services for a new Fire & EMS
Building;

AND WHEREAS, staff has negotiated a contract price of $725,000 with MSA
Professional Services & CR Architecture + Design as outlined in the attached Agreement (a
Template that will be customized for this project) for Planning and Design Services for the Fire
& EMS Building project.

NOW, THEREFORE, BE IT RESOLVED that the Mayor and City Clerk are hereby
authorized to execute an AIA B101 - 2017 Standard Form of Agreement Between Owner and
Architect for Planning and Design Services for the Fire & EMS Building project, subject to the
City Attorney’s review and approval of the Agreement.

Offered by: Finance Committee Approved:
Motion:
Second: Attest:
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   AIA
®

 Document B101TM – 2017 

Standard Form of Agreement Between Owner and Architect 

 

Editing Template 

CAUTION:  Take care not to remove or otherwise edit  

Project Data fill-point areas (Basic Information,  

Contract Details and Project Team) when making edits  

to this document. 

 

AIA Document B101™ – 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017 by The American Institute of Architects. All rights reserved. 

WARNING: This AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of 

this AIA®  Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent 

possible under the law. 

This document is not an original AIA® Contract Document, but a template produced by AIA® Contract Documents software for producing a 

customized document. 

 

1 

 

ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences.  

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

 

 

AGREEMENT made as of the «  » day of «  » in the year «  » 

(In words, indicate day, month and year.) 

 

BETWEEN the Architect’s client identified as the Owner: 

(Name, legal status, address and other information) 

 

«  »«  » 

«  » 

«  » 

«  » 

 

and the Architect: 

(Name, legal status, address and other information) 

 

«  »«  » 

«  » 

«  » 

«  » 

 

for the following Project: 

(Name, location and detailed description) 

 

«  » 

«  » 

«  » 

 

The Owner and Architect agree as follows. 
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TABLE OF ARTICLES 
 
1 INITIAL INFORMATION 
 
2 ARCHITECT’S RESPONSIBILITIES 
 
3 SCOPE OF ARCHITECT’S BASIC SERVICES 
 
4 SUPPLEMENTAL AND ADDITIONAL SERVICES 
 
5 OWNER’S RESPONSIBILITIES 
 
6 COST OF THE WORK 
 
7 COPYRIGHTS AND LICENSES 
 
8 CLAIMS AND DISPUTES 
 
9 TERMINATION OR SUSPENSION 
 
10 MISCELLANEOUS PROVISIONS 
 
11 COMPENSATION 
 
12 SPECIAL TERMS AND CONDITIONS 
 
13 SCOPE OF THE AGREEMENT 
 

 

ARTICLE 1   INITIAL INFORMATION 
§ 1.1 This Agreement is based on the Initial Information set forth in this Section 1.1. 

(For each item in this section, insert the information or a statement such as “not applicable” or “unknown at time 

of execution.”) 

 

§ 1.1.1 The Owner’s program for the Project: 

 (Insert the Owner’s program, identify documentation that establishes the Owner’s program, or state the manner in 

which the program will be developed.) 

 

« Reference Exhibit A, item I for the project scope and Exhibit C for a preliminary floor plan.» 

 

§ 1.1.2 The Project’s physical characteristics: 

(Identify or describe pertinent information about the Project’s physical characteristics, such as size; location; 

dimensions; geotechnical reports; site boundaries; topographic surveys; traffic and utility studies; availability of 

public and private utilities and services; legal description of the site, etc.) 

 

« Reference Exhibit A item I. » 

 

§ 1.1.3 The Owner’s budget for the Cost of the Work, as defined in Section 6.1: 

(Provide total and, if known, a line item breakdown.) 

 

« Reference Exhibit A item I. » 

 

§ 1.1.4 The Owner’s anticipated design and construction milestone dates: 

 

.1 Design phase milestone dates, if any: 
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« » 

 

.2 Construction commencement date: 

 

« » 

          

.3 Substantial Completion date or dates: 

 

«  » 

  

.4 Other milestone dates: 

 

« The schedule will be refined and dates identified as the project progresses. » 

 

§ 1.1.5 The Owner intends the following procurement and delivery method for the Project: 

(Identify method such as competitive bid or negotiated contract, as well as any requirements for accelerated or fast-

track design and construction, multiple bid packages, or phased construction.) 

 

« Competitive Bidding. » 

 

§ 1.1.6 The Owner’s anticipated Sustainable Objective for the Project: 

(Identify and describe the Owner’s Sustainable Objective for the Project, if any.) 

 

« Nothing has been identified at this point. » 

 

§ 1.1.7 The Owner identifies the following representative in accordance with Section 5.3: 

(List name, address, and other contact information.) 

 

«  » 

«  » 

«  » 

«  » 

«  » 

«  » 

 

 

§ 1.1.10 The Architect identifies the following representative in accordance with Section 2.3: 

(List name, address, and other contact information.) 

 

«  » 

«  » 

«  » 

«  » 

«  » 

«  » 

 

 

§ 1.1.12 Other Initial Information on which the Agreement is based: 

 

« Reference Exhibit A, item I.. » 

 

§ 1.2 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that the Initial 

Information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the 

Architect’s services, schedule for the Architect’s services, and the Architect’s compensation. The Owner shall adjust 

the Owner’s budget for the Cost of the Work and the Owner’s anticipated design and construction milestones, as 

necessary, to accommodate material changes in the Initial Information. 
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ARTICLE 2   ARCHITECT’S RESPONSIBILITIES 
§ 2.1 The Architect shall provide professional services as set forth in this Agreement. The Architect represents that it 

is properly licensed in the jurisdiction where the Project is located to provide the services required by this 

Agreement, or shall cause such services to be performed by appropriately licensed design professionals. 

 

§ 2.2 The Architect shall perform its services consistent with the professional skill and care ordinarily provided by 

architects practicing in the same or similar locality under the same or similar circumstances. The Architect shall 

perform its services as expeditiously as is consistent with such professional skill and care and the orderly progress of 

the Project. 

 

§ 2.3 The Architect shall identify a representative authorized to act on behalf of the Architect with respect to the 

Project. 

 

§ 2.4 Except with the Owner’s knowledge and consent, the Architect shall not engage in any activity, or accept any 

employment, interest or contribution that would reasonably appear to compromise the Architect’s professional 

judgment with respect to this Project. 

 

§ 2.5 The Architect shall maintain the following insurance until termination of this Agreement. If any of the 

requirements set forth below are in addition to the types and limits the Architect normally maintains, the Owner 

shall pay the Architect as set forth in Section 11.9. 

 

§ 2.5.1 Commercial General Liability with policy limits of not less than « one million » ($ « 1.0 » ) for each 

occurrence and « two million » ($ « 2.0 » ) in the aggregate for bodily injury and property damage. 

 

§ 2.5.2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Architect with policy 

limits of not less than « one million » ($ « 1.0 » ) per accident for bodily injury, death of any person, and property 

damage arising out of the ownership, maintenance and use of those motor vehicles, along with any other statutorily 

required automobile coverage. 

 

§ 2.5.3 The Architect may achieve the required limits and coverage for Commercial General Liability and 

Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such 

primary and excess or umbrella liability insurance policies result in the same or greater coverage as the coverages 

required under Sections 2.5.1 and 2.5.2, and in no event shall any excess or umbrella liability insurance provide 

narrower coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying 

limits only through the actual payment by the underlying insurers. 

 

§ 2.5.4 Workers’ Compensation at statutory limits. 

 

§ 2.5.5 Employers’ Liability with policy limits not less than « one million » ($ « 1.0 » ) each accident, « one million 

» ($ « 1.0 » ) each employee, and « one million » ($ « 1.0 » ) policy limit. 

 

§ 2.5.6 Professional Liability covering negligent acts, errors and omissions in the performance of professional 

services with policy limits of not less than « five million » ($ « 5.0 » ) per claim and « five million » ($ « 5.0 » ) in 

the aggregate. 

 

§ 2.5.7 Additional Insured Obligations. To the fullest extent permitted by law, the Architect shall cause the primary 

and excess or umbrella polices for Commercial General Liability and Automobile Liability to include the Owner as 

an additional insured for claims caused in whole or in part by the Architect’s negligent acts or omissions. The 

additional insured coverage shall be primary and non-contributory to any of the Owner’s insurance policies and shall 

apply to both ongoing and completed operations. 

 

§ 2.5.8 The Architect shall provide certificates of insurance to the Owner that evidence compliance with the 

requirements in this Section 2.5. 
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ARTICLE 3   SCOPE OF ARCHITECT’S BASIC SERVICES 
§ 3.1 The Architect’s Basic Services consist of those described in this Article 3 and include usual and customary 

civil, structural, mechanical, and electrical engineering services. Services not set forth in this Article 3 are 

Supplemental or Additional Services. 

 

§ 3.1.1 The Architect shall manage the Architect’s services, research applicable design criteria, attend Project 

meetings, communicate with members of the Project team, and report progress to the Owner. 

 

§ 3.1.2 The Architect shall coordinate its services with those services provided by the Owner and the Owner’s 

consultants. The Architect shall be entitled to rely on, and shall not be responsible for, the accuracy, completeness, 

and timeliness of, services and information furnished by the Owner and the Owner’s consultants. The Architect shall 

provide prompt written notice to the Owner if the Architect becomes aware of any error, omission, or inconsistency 

in such services or information. 

 

§ 3.1.3 As soon as practicable after the date of this Agreement, the Architect shall submit for the Owner’s approval a 

schedule for the performance of the Architect’s services. The schedule initially shall include anticipated dates for the 

commencement of construction and for Substantial Completion of the Work as set forth in the Initial Information. 

The schedule shall include allowances for periods of time required for the Owner’s review, for the performance of 

the Owner’s consultants, and for approval of submissions by authorities having jurisdiction over the Project. Once 

approved by the Owner, time limits established by the schedule shall not, except for reasonable cause, be exceeded 

by the Architect or Owner. With the Owner’s approval, the Architect shall adjust the schedule, if necessary, as the 

Project proceeds until the commencement of construction. 

 

§ 3.1.4 The Architect shall not be responsible for an Owner’s directive or substitution, or for the Owner’s acceptance 

of non-conforming Work, made or given without the Architect’s written approval. 

 

§ 3.1.5 The Architect shall contact governmental authorities required to approve the Construction Documents and 

entities providing utility services to the Project. The Architect shall respond to applicable design requirements 

imposed by those authorities and entities. 

 

§ 3.1.6 The Architect shall assist the Owner in connection with the Owner’s responsibility for filing documents 

required for the approval of governmental authorities having jurisdiction over the Project. 

 

§ 3.2 Schematic Design Phase Services 
§ 3.2.1 The Architect shall review laws, codes, and regulations applicable to the Architect’s services. 

 

§ 3.2.5 Based on the preliminary design in Exhibit C, the Architect shall prepare Schematic Design Documents for 

the Owner’s approval. The Schematic Design Documents shall consist of drawings and other documents including a 

site plan, if appropriate, and preliminary building plans, sections and elevations. Preliminary selections of major 

building systems and construction materials shall be noted on the drawings or described in writing. 

 

§ 3.2.6 The Architect shall submit to the Owner an updated estimate of the Cost of the Work prepared in accordance 

with Section 6.3. 

 

§ 3.2.7 The Architect shall submit the Schematic Design Documents to the Owner, and request the Owner’s 

approval. 

 

§ 3.3 Design Development Phase Services 
§ 3.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s authorization of 

any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare 

Design Development Documents for the Owner’s approval. The Design Development Documents shall illustrate and 

describe the development of the approved Schematic Design Documents and shall consist of drawings and other 

documents including plans, sections, elevations, typical construction details, and diagrammatic layouts of building 

systems to fix and describe the size and character of the Project as to architectural, structural, mechanical and 

electrical systems, and other appropriate elements. The Design Development Documents shall also include outline 

specifications that identify major materials and systems and establish, in general, their quality levels. 
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§ 3.3.2 The Architect shall update the estimate of the Cost of the Work prepared in accordance with Section 6.3. 

 

§ 3.3.3 The Architect shall submit the Design Development Documents to the Owner, advise the Owner of any 

adjustments to the estimate of the Cost of the Work, and request the Owner’s approval. 

 

§ 3.4 Construction Documents Phase Services 
§ 3.4.1 Based on the Owner’s approval of the Design Development Documents, and on the Owner’s authorization of 

any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare 

Construction Documents for the Owner’s approval. The Construction Documents shall illustrate and describe the 

further development of the approved Design Development Documents and shall consist of Drawings and 

Specifications setting forth in detail the quality levels and performance criteria of materials and systems and other 

requirements for the construction of the Work. The Owner and Architect acknowledge that, in order to perform the 

Work, the Contractor will provide additional information, including Shop Drawings, Product Data, Samples and 

other similar submittals, which the Architect shall review in accordance with Section 3.6.4. 

 

§ 3.4.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over 

the Project into the Construction Documents. 

 

§ 3.4.3 During the development of the Construction Documents, the Architect shall assist the Owner in the 

development and preparation of (1) procurement information that describes the time, place, and conditions of 

bidding, including bidding or proposal forms; (2) the form of agreement between the Owner and Contractor; and (3) 

the Conditions of the Contract for Construction (General, Supplementary and other Conditions). The Architect shall 

also compile a project manual that includes the Conditions of the Contract for Construction and Specifications, and 

may include bidding requirements and sample forms. 

 

§ 3.4.4 The Architect shall update the estimate for the Cost of the Work prepared in accordance with Section 6.3. 

 

§ 3.4.5 The Architect shall submit the Construction Documents to the Owner, advise the Owner of any adjustments 

to the estimate of the Cost of the Work, take any action required under Section 6.5, and request the Owner’s 

approval. 

 

§ 3.5 Procurement Phase Services 
§ 3.5.1 General 
Following the Owner’s approval of the Construction Documents, the Architect shall assist the Owner in (1) 

obtaining competitive bids; (2) confirming responsiveness of bids; (3) determining the successful bid , if any; and, 

(4) awarding and preparing contracts for construction. 

 

§ 3.5.2 Competitive Bidding 
§ 3.5.2.1 Bidding Documents shall consist of bidding requirements and proposed Contract Documents. 

 

§ 3.5.2.2 The Architect shall assist the Owner in bidding the Project by: 

.1 facilitating the distribution of Bidding Documents to prospective bidders; 

.2 organizing and conducting a pre-bid conference for prospective bidders; 

.3 preparing responses to questions from prospective bidders and providing clarifications and 

interpretations of the Bidding Documents to the prospective bidders in the form of addenda; and, 

.4 organizing and conducting the opening of the bids, and subsequently documenting and distributing 

the bidding results, as directed by the Owner. 

 

§ 3.5.2.3 If the Bidding Documents permit substitutions, upon the Owner’s written authorization, the Architect shall, 

as an Additional Service, consider requests for substitutions and prepare and distribute addenda identifying approved 

substitutions to all prospective bidders. 

 

§ 3.5.3.3 If the Proposal Documents permit substitutions, upon the Owner’s written authorization, the Architect shall, 

as an Additional Service, consider requests for substitutions and prepare and distribute addenda identifying approved 

substitutions to all prospective contractors. 
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§ 3.6 Construction Phase Services 
§ 3.6.1 General 
§ 3.6.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set 

forth below and in AIA Document A201™–2017, General Conditions of the Contract for Construction. If the Owner 

and Contractor modify AIA Document A201–2017, those modifications shall not affect the Architect’s services 

under this Agreement unless the Owner and the Architect amend this Agreement. 

 

§ 3.6.1.2 The Architect shall advise and consult with the Owner during the Construction Phase Services. The 

Architect shall have authority to act on behalf of the Owner only to the extent provided in this Agreement. The 

Architect shall not have control over, charge of, or responsibility for the construction means, methods, techniques, 

sequences or procedures, or for safety precautions and programs in connection with the Work, nor shall the 

Architect be responsible for the Contractor’s failure to perform the Work in accordance with the requirements of the 

Contract Documents. The Architect shall be responsible for the Architect’s negligent acts or omissions, but shall not 

have control over or charge of, and shall not be responsible for, acts or omissions of the Contractor or of any other 

persons or entities performing portions of the Work. 

 

§ 3.6.1.3  Subject to Section 4.2 and except as provided in Section 3.6.6.5, the Architect’s responsibility to provide 

Construction Phase Services commences with the award of the Contract for Construction and terminates on the date 

the Architect issues the final Certificate for Payment. 

 

§ 3.6.2 Evaluations of the Work 
§ 3.6.2.1 The Architect shall visit the site at intervals appropriate to the stage of construction, or as otherwise 

required in Section 4.2.3, to become generally familiar with the progress and quality of the portion of the Work 

completed, and to determine, in general, if the Work observed is being performed in a manner indicating that the 

Work, when fully completed, will be in accordance with the Contract Documents. However, the Architect shall not 

be required to make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On 

the basis of the site visits, the Architect shall keep the Owner reasonably informed about the progress and quality of 

the portion of the Work completed, and promptly report to the Owner (1) known deviations from the Contract 

Documents, (2) known deviations from the most recent construction schedule submitted by the Contractor, and (3) 

defects and deficiencies observed in the Work. 

 

§ 3.6.2.2 The Architect has the authority to reject Work that does not conform to the Contract Documents. Whenever 

the Architect considers it necessary or advisable, the Architect shall have the authority to require inspection or 

testing of the Work in accordance with the provisions of the Contract Documents, whether or not the Work is 

fabricated, installed or completed. However, neither this authority of the Architect nor a decision made in good faith 

either to exercise or not to exercise such authority shall give rise to a duty or responsibility of the Architect to the 

Contractor, Subcontractors, suppliers, their agents or employees, or other persons or entities performing portions of 

the Work. 

 

§ 3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the 

Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 

shall be made in writing within any time limits agreed upon or otherwise with reasonable promptness. 

 

§ 3.6.2.4  Interpretations and decisions of the Architect shall be consistent with the intent of, and reasonably inferable 

from, the Contract Documents and shall be in writing or in the form of drawings. When making such interpretations 

and decisions, the Architect shall endeavor to secure faithful performance by both Owner and Contractor, shall not 

show partiality to either, and shall not be liable for results of interpretations or decisions rendered in good faith. The 

Architect’s decisions on matters relating to aesthetic effect shall be final if consistent with the intent expressed in the 

Contract Documents. 

 

§ 3.6.2.5  Unless the Owner and Contractor designate another person to serve as an Initial Decision Maker, as that 

term is defined in AIA Document A201–2017, the Architect shall render initial decisions on Claims between the 

Owner and Contractor as provided in the Contract Documents. 
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§ 3.6.3 Certificates for Payment to Contractor 
§ 3.6.3.1 The Architect shall review and certify the amounts due the Contractor and shall issue certificates in such 

amounts. The Architect’s certification for payment shall constitute a representation to the Owner, based on the 

Architect’s evaluation of the Work as provided in Section 3.6.2 and on the data comprising the Contractor’s 

Application for Payment, that, to the best of the Architect’s knowledge, information and belief, the Work has 

progressed to the point indicated, the quality of the Work is in accordance with the Contract Documents, and that the 

Contractor is entitled to payment in the amount certified. The foregoing representations are subject to (1) an 

evaluation of the Work for conformance with the Contract Documents upon Substantial Completion, (2) results of 

subsequent tests and inspections, (3) correction of minor deviations from the Contract Documents prior to 

completion, and (4) specific qualifications expressed by the Architect. 

 

§ 3.6.3.2 The issuance of a Certificate for Payment shall not be a representation that the Architect has (1) made 

exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed construction 

means, methods, techniques, sequences or procedures, (3) reviewed copies of requisitions received from 

Subcontractors and suppliers and other data requested by the Owner to substantiate the Contractor’s right to 

payment, or (4) ascertained how or for what purpose the Contractor has used money previously paid on account of 

the Contract Sum. 

 

§ 3.6.3.3 The Architect shall maintain a record of the Applications and Certificates for Payment. 

 

§ 3.6.4 Submittals 
§ 3.6.4.1 The Architect shall review the Contractor’s submittal schedule and shall not unreasonably delay or withhold 

approval of the schedule. The Architect’s action in reviewing submittals shall be taken in accordance with the 

approved submittal schedule or, in the absence of an approved submittal schedule, with reasonable promptness while 

allowing sufficient time, in the Architect’s professional judgment, to permit adequate review. 

 

§ 3.6.4.2 The Architect shall review and approve, or take other appropriate action upon, the Contractor’s submittals 

such as Shop Drawings, Product Data and Samples, but only for the limited purpose of checking for conformance 

with information given and the design concept expressed in the Contract Documents. Review of such submittals is 

not for the purpose of determining the accuracy and completeness of other information such as dimensions, 

quantities, and installation or performance of equipment or systems, which are the Contractor’s responsibility. The 

Architect’s review shall not constitute approval of safety precautions or construction means, methods, techniques, 

sequences or procedures. The Architect’s approval of a specific item shall not indicate approval of an assembly of 

which the item is a component. 

 

§ 3.6.4.3 If the Contract Documents specifically require the Contractor to provide professional design services or 

certifications by a design professional related to systems, materials, or equipment, the Architect shall specify the 

appropriate performance and design criteria that such services must satisfy. The Architect shall review and take 

appropriate action on Shop Drawings and other submittals related to the Work designed or certified by the 

Contractor’s design professional, provided the submittals bear such professional’s seal and signature when 

submitted to the Architect. The Architect’s review shall be for the limited purpose of checking for conformance with 

information given and the design concept expressed in the Contract Documents. The Architect shall be entitled to 

rely upon, and shall not be responsible for, the adequacy and accuracy of the services, certifications, and approvals 

performed or provided by such design professionals. 

 

§ 3.6.4.4 Subject to Section 4.2, the Architect shall review and respond to requests for information about the Contract 

Documents. The Architect shall set forth, in the Contract Documents, the requirements for requests for information. 

Requests for information shall include, at a minimum, a detailed written statement that indicates the specific 

Drawings or Specifications in need of clarification and the nature of the clarification requested. The Architect’s 

response to such requests shall be made in writing within any time limits agreed upon, or otherwise with reasonable 

promptness. If appropriate, the Architect shall prepare and issue supplemental Drawings and Specifications in 

response to the requests for information. 

 

§ 3.6.4.5 The Architect shall maintain a record of submittals and copies of submittals supplied by the Contractor in 

accordance with the requirements of the Contract Documents. 
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§ 3.6.5 Changes in the Work 
§ 3.6.5.1 The Architect may order minor changes in the Work that are consistent with the intent of the Contract 

Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Subject to 

Section 4.2, the Architect shall prepare Change Orders and Construction Change Directives for the Owner’s 

approval and execution in accordance with the Contract Documents. 

 

§ 3.6.5.2 The Architect shall maintain records relative to changes in the Work. 

 

§ 3.6.6 Project Completion 
§ 3.6.6.1 The Architect shall: 

.1 conduct inspections to determine the date or dates of Substantial Completion and the date of final 

completion; 

.2 issue Certificates of Substantial Completion; 

.3 issue a final Certificate for Payment based upon a final inspection indicating that, to the best of the 

Architect’s knowledge, information, and belief, the Work complies with the requirements of the 

Contract Documents. 

 

§ 3.6.6.2 The Architect’s inspections shall be conducted with the Owner to check conformance of the Work with the 

requirements of the Contract Documents and to verify the accuracy and completeness of the list submitted by the 

Contractor of Work to be completed or corrected. 

 

§ 3.6.6.3 When Substantial Completion has been achieved, the Architect shall inform the Owner about the balance of 

the Contract Sum remaining to be paid the Contractor, including the amount to be retained from the Contract Sum, if 

any, for final completion or correction of the Work. 

 

§ 3.6.6.4 The Architect shall forward to the Owner the following information received from the Contractor: (1) 

consent of surety or sureties, if any, to reduction in or partial release of retainage or the making of final payment; (2) 

affidavits, receipts, releases and waivers of liens, or bonds indemnifying the Owner against liens; and (3) any other 

documentation required of the Contractor under the Contract Documents. 

 

§ 3.6.6.5 Upon request of the Owner, and prior to the expiration of one year from the date of Substantial Completion, 

the Architect shall, without additional compensation, conduct a meeting with the Owner to review the facility 

operations and performance. 

 

ARTICLE 4   SUPPLEMENTAL AND ADDITIONAL SERVICES 
§ 4.1 Supplemental Services 
§ 4.1.1 The services listed below are not included in Basic Services but may be required for the Project. The 

Architect shall provide the listed Supplemental Services only if specifically designated in the table below as the 

Architect’s responsibility, and the Owner shall compensate the Architect as provided in Section 11.2. Unless 

otherwise specifically addressed in this Agreement, if neither the Owner nor the Architect is designated, the parties 

agree that the listed Supplemental Service is not being provided for the Project. 

(Designate the Architect’s Supplemental Services and the Owner’s Supplemental Services required for the Project 

by indicating whether the Architect or Owner shall be responsible for providing the identified Supplemental Service. 

Insert a description of the Supplemental Services in Section 4.1.2 below or attach the description of services as an 

exhibit to this Agreement.) 

 

Supplemental Services Responsibility 
(Architect, Owner, or not provided) 

§ 4.1.1.1 Programming Not Provided.   

§ 4.1.1.2 Multiple preliminary designs Not Provided. 

§ 4.1.1.3 Measured drawings Not Provided. 

§ 4.1.1.4 Existing facilities surveys Not Provided. 

§ 4.1.1.5 Site evaluation and planning Not Provided. 
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Supplemental Services Responsibility 
(Architect, Owner, or not provided) 

§ 4.1.1.6 Building Information Model management 

 responsibilities  
Not Provided. 

§ 4.1.1.7 Development of Building Information Models for 

 post construction use 
Not Provided. 

§ 4.1.1.8 Civil engineering Architect 

§ 4.1.1.9 Landscape design Owner 

§ 4.1.1.10 Architectural interior design Owner 

§ 4.1.1.11 Value analysis Not Provided. 

§ 4.1.1.12 Detailed cost estimating beyond that 

 required in Section 6.3 
Not Provided. 

§ 4.1.1.13 On-site project representation Not Provided. 

§ 4.1.1.14 Conformed documents for construction Not Provided. 

§ 4.1.1.15 As-designed record drawings Not Provided. 

§ 4.1.1.16 As-constructed record drawings Not Provided. 

§ 4.1.1.17 Post-occupancy evaluation Not Provided. 

§ 4.1.1.18 Facility support services Not Provided. 

§ 4.1.1.19 Tenant-related services Not Provided. 

§ 4.1.1.20 Architect’s coordination of the Owner’s 

 consultants 
Not Provided. 

§ 4.1.1.21 Telecommunications/data design Not Provided. 

§ 4.1.1.22 Security evaluation and planning Not Provided. 

§ 4.1.1.23 Commissioning Not Provided. 

§ 4.1.1.24 Sustainable Project Services pursuant to Section 

 4.1.3 
Not Provided. 

§ 4.1.1.25 Fast-track design services Not Provided. 

§ 4.1.1.26 Multiple bid packages Not Provided. 

§ 4.1.1.27 Historic preservation Not Provided. 

§ 4.1.1.28 Furniture, furnishings, and equipment design Not Provided. 

§ 4.1.1.29 Other services provided by specialty Consultants Not Provided. 

§ 4.1.1.30 Other Supplemental Services Not Provided. 

  

 

§ 4.1.2 Description of Supplemental Services 
§ 4.1.2.1 A description of each Supplemental Service identified in Section 4.1.1 as the Architect’s responsibility is 

provided below. 

(Describe in detail the Architect’s Supplemental Services identified in Section 4.1.1 or, if set forth in an exhibit, 

identify the exhibit. The AIA publishes a number of Standard Form of Architect’s Services documents that can be 

included as an exhibit to describe the Architect’s Supplemental Services.) 

 

« Reference Exhibit A. » 

 

§ 4.1.2.2 A description of each Supplemental Service identified in Section 4.1.1 as the Owner’s responsibility is 

provided below. 

(Describe in detail the Owner’s Supplemental Services identified in Section 4.1.1 or, if set forth in an exhibit, 

identify the exhibit.) 

 

«  » 
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§ 4.2 Architect’s Additional Services 
The Architect may provide Additional Services after execution of this Agreement without invalidating the 

Agreement. Except for services required due to the fault of the Architect, any Additional Services provided in 

accordance with this Section 4.2 shall entitle the Architect to compensation pursuant to Section 11.3 and an 

appropriate adjustment in the Architect’s schedule. 

 

§ 4.2.1 Upon recognizing the need to perform the following Additional Services, the Architect shall notify the Owner 

with reasonable promptness and explain the facts and circumstances giving rise to the need. The Architect shall not 

proceed to provide the following Additional Services until the Architect receives the Owner’s written authorization: 

.1 Services necessitated by a change in the Initial Information, previous instructions or approvals given 

by the Owner, or a material change in the Project including size, quality, complexity, the Owner’s 

schedule or budget for Cost of the Work, or procurement or delivery method; 

.2 Services necessitated by the enactment or revision of codes, laws, or regulations, including changing 

or editing previously prepared Instruments of Service; 

.3 Changing or editing previously prepared Instruments of Service necessitated by official 

interpretations of applicable codes, laws or regulations that are either (a) contrary to specific 

interpretations by the applicable authorities having jurisdiction made prior to the issuance of the 

building permit, or (b) contrary to requirements of the Instruments of Service when those Instruments 

of Service were prepared in accordance with the applicable standard of care; 

.4 Services necessitated by decisions of the Owner not rendered in a timely manner or any other failure 

of performance on the part of the Owner or the Owner’s consultants or contractors; 

.5 Preparing digital models or other design documentation for transmission to the Owner’s consultants 

and contractors, or to other Owner-authorized recipients; 

.6 Preparation of design and documentation for alternate bid or proposal requests proposed by the 

Owner; 

.7 Preparation for, and attendance at, a public presentation, meeting or hearing; 

.8 Preparation for, and attendance at, a dispute resolution proceeding or legal proceeding, except where 

the Architect is party thereto; 

.9 Evaluation of the qualifications of entities providing bids or proposals; 

.10 Consultation concerning replacement of Work resulting from fire or other cause during construction; 

or, 

.11 Assistance to the Initial Decision Maker, if other than the Architect. 

 

§ 4.2.2 To avoid delay in the Construction Phase, the Architect shall provide the following Additional Services, 

notify the Owner with reasonable promptness, and explain the facts and circumstances giving rise to the need. If, 

upon receipt of the Architect’s notice, the Owner determines that all or parts of the services are not required, the 

Owner shall give prompt written notice to the Architect of the Owner’s determination. The Owner shall compensate 

the Architect for the services provided prior to the Architect’s receipt of the Owner’s notice. 

.1 Reviewing a Contractor’s submittal out of sequence from the submittal schedule approved by the 

Architect; 

.2 Responding to the Contractor’s requests for information that are not prepared in accordance with the 

Contract Documents or where such information is available to the Contractor from a careful study 

and comparison of the Contract Documents, field conditions, other Owner-provided information, 

Contractor-prepared coordination drawings, or prior Project correspondence or documentation; 

.3 Preparing Change Orders and Construction Change Directives that require evaluation of Contractor’s 

proposals and supporting data, or the preparation or revision of Instruments of Service; 

.4 Evaluating an extensive number of Claims as the Initial Decision Maker; or, 

.5 Evaluating substitutions proposed by the Owner or Contractor and making subsequent revisions to 

Instruments of Service resulting therefrom. 

 

§ 4.2.3 The Architect shall provide Construction Phase Services exceeding the limits set forth below as Additional 

Services. When the limits below are reached, the Architect shall notify the Owner: 

.1 « One » ( « 1 » ) review of each Shop Drawing, Product Data item, sample and similar submittals of 

the Contractor 
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.2 « Three » ( « 3 » ) visits to the site by the Architect during construction 

.3 « One » ( « 1 » ) inspections for any portion of the Work to determine whether such portion of the 

Work is substantially complete in accordance with the requirements of the Contract Documents 

.4 « One » ( « 1 » ) inspections for any portion of the Work to determine final completion. 

 

§ 4.2.4 Except for services required under Section 3.6.6.5 and those services that do not exceed the limits set forth in 

Section 4.2.3, Construction Phase Services provided more than 60 days after (1) the date of Substantial Completion 

of the Work or (2) the initial date of Substantial Completion identified in the agreement between the Owner and 

Contractor, whichever is earlier, shall be compensated as Additional Services to the extent the Architect incurs 

additional cost in providing those Construction Phase Services. 

 

§ 4.2.5 If the services covered by this Agreement have not been completed within « fifhteen » ( « 15 » ) months of 

the date of this Agreement, through no fault of the Architect, extension of the Architect’s services beyond that time 

shall be compensated as Additional Services. 

 

ARTICLE 5   OWNER’S RESPONSIBILITIES 
§ 5.1 Unless otherwise provided for under this Agreement, the Owner shall provide information in a timely manner 

regarding requirements for and limitations on the Project, including a written program, which shall set forth the 

Owner’s objectives; schedule; constraints and criteria, including space requirements and relationships; flexibility; 

expandability; special equipment; systems; and site requirements. 

 

§ 5.2 The Owner shall establish the Owner’s budget for the Project, including (1) the budget for the Cost of the Work 

as defined in Section 6.1; (2) the Owner’s other costs; and, (3) reasonable contingencies related to all of these costs. 

The Owner shall update the Owner’s budget for the Project as necessary throughout the duration of the Project until 

final completion. If the Owner significantly increases or decreases the Owner’s budget for the Cost of the Work, the 

Owner shall notify the Architect. The Owner and the Architect shall thereafter agree to a corresponding change in 

the Project’s scope and quality. 

 

§ 5.3 The Owner shall identify a representative authorized to act on the Owner’s behalf with respect to the Project. 

The Owner shall render decisions and approve the Architect’s submittals in a timely manner in order to avoid 

unreasonable delay in the orderly and sequential progress of the Architect’s services. 

 

§ 5.4 The Owner shall furnish surveys to describe physical characteristics, legal limitations and utility locations for 

the site of the Project, and a written legal description of the site. The surveys and legal information shall include, as 

applicable, grades and lines of streets, alleys, pavements and adjoining property and structures; designated wetlands; 

adjacent drainage; rights-of-way, restrictions, easements, encroachments, zoning, deed restrictions, boundaries and 

contours of the site; locations, dimensions, and other necessary data with respect to existing buildings, other 

improvements and trees; and information concerning available utility services and lines, both public and private, 

above and below grade, including inverts and depths. All the information on the survey shall be referenced to a 

Project benchmark. 

 

§ 5.5 The Owner shall furnish services of geotechnical engineers, which may include test borings, test pits, 

determinations of soil bearing values, percolation tests, evaluations of hazardous materials, seismic evaluation, 

ground corrosion tests and resistivity tests, including necessary operations for anticipating subsoil conditions, with 

written reports and appropriate recommendations. 

 

§ 5.6 The Owner shall provide the Supplemental Services designated as the Owner’s responsibility in Section 4.1.1. 

 

§ 5.7 If the Owner identified a Sustainable Objective in Article 1, the Owner shall fulfill its responsibilities as 

required in AIA Document E204™–2017, Sustainable Projects Exhibit, attached to this Agreement. 

 

§ 5.8 The Owner shall coordinate the services of its own consultants with those services provided by the Architect. 

Upon the Architect’s request, the Owner shall furnish copies of the scope of services in the contracts between the 

Owner and the Owner’s consultants. The Owner shall furnish the services of consultants other than those designated 

as the responsibility of the Architect in this Agreement, or authorize the Architect to furnish them as an Additional 

Service, when the Architect requests such services and demonstrates that they are reasonably required by the scope 
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of the Project. The Owner shall require that its consultants and contractors maintain insurance, including 

professional liability insurance, as appropriate to the services or work provided. 

 

§ 5.9 The Owner shall furnish tests, inspections and reports required by law or the Contract Documents, such as 

structural, mechanical, and chemical tests, tests for air and water pollution, and tests for hazardous materials. 

 

§ 5.10 The Owner shall furnish all legal, insurance and accounting services, including auditing services, that may be 

reasonably necessary at any time for the Project to meet the Owner’s needs and interests. 

 

§ 5.11 The Owner shall provide prompt written notice to the Architect if the Owner becomes aware of any fault or 

defect in the Project, including errors, omissions or inconsistencies in the Architect’s Instruments of Service. 

 

§ 5.12 The Owner shall include the Architect in all communications with the Contractor that relate to or affect the 

Architect’s services or professional responsibilities. The Owner shall promptly notify the Architect of the substance 

of any direct communications between the Owner and the Contractor otherwise relating to the Project. 

Communications by and with the Architect’s consultants shall be through the Architect. 

 

§ 5.13 Before executing the Contract for Construction, the Owner shall coordinate the Architect’s duties and 

responsibilities set forth in the Contract for Construction with the Architect’s services set forth in this Agreement. 

The Owner shall provide the Architect a copy of the executed agreement between the Owner and Contractor, 

including the General Conditions of the Contract for Construction. 

 

§ 5.14 The Owner shall provide the Architect access to the Project site prior to commencement of the Work and shall 

obligate the Contractor to provide the Architect access to the Work wherever it is in preparation or progress. 

 

§ 5.15 Within 15 days after receipt of a written request from the Architect, the Owner shall furnish the requested 

information as necessary and relevant for the Architect to evaluate, give notice of, or enforce lien rights. 

 

ARTICLE 6   COST OF THE WORK 
§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to construct all 

elements of the Project designed or specified by the Architect and shall include contractors’ general conditions costs, 

overhead and profit. The Cost of the Work also includes the reasonable value of labor, materials, and equipment, 

donated to, or otherwise furnished by, the Owner. The Cost of the Work does not include the compensation of the 

Architect; the costs of the land, rights-of-way, financing, or contingencies for changes in the Work; or other costs 

that are the responsibility of the Owner. 

 

§ 6.2 The Owner’s budget for the Cost of the Work is provided in Initial Information, and shall be adjusted 

throughout the Project as required under Sections 5.2, 6.4 and 6.5. Evaluations of the Owner’s budget for the Cost of 

the Work, and the preliminary estimate of the Cost of the Work and updated estimates of the Cost of the Work, 

prepared by the Architect, represent the Architect’s judgment as a design professional. It is recognized, however, 

that neither the Architect nor the Owner has control over the cost of labor, materials, or equipment; the Contractor’s 

methods of determining bid prices; or competitive bidding, market, or negotiating conditions. Accordingly, the 

Architect cannot and does not warrant or represent that bids or negotiated prices will not vary from the Owner’s 

budget for the Cost of the Work, or from any estimate of the Cost of the Work, or evaluation, prepared or agreed to 

by the Architect. 

 

§ 6.3 In preparing estimates of the Cost of Work, the Architect shall be permitted to include contingencies for 

design, bidding, and price escalation; to determine what materials, equipment, component systems, and types of 

construction are to be included in the Contract Documents; to recommend reasonable adjustments in the program 

and scope of the Project; and to include design alternates as may be necessary to adjust the estimated Cost of the 

Work to meet the Owner’s budget. The Architect’s estimate of the Cost of the Work shall be based on current area, 

volume or similar conceptual estimating techniques. If the Owner requires a detailed estimate of the Cost of the 

Work, the Architect shall provide such an estimate, if identified as the Architect’s responsibility in Section 4.1.1, as 

a Supplemental Service. 
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§ 6.4 If, through no fault of the Architect, the Procurement Phase has not commenced within 90 days after the 

Architect submits the Construction Documents to the Owner, the Owner’s budget for the Cost of the Work shall be 

adjusted to reflect changes in the general level of prices in the applicable construction market. 

 

§ 6.5 If at any time the Architect’s estimate of the Cost of the Work exceeds the Owner’s budget for the Cost of the 

Work, the Architect shall make appropriate recommendations to the Owner to adjust the Project’s size, quality, or 

budget for the Cost of the Work, and the Owner shall cooperate with the Architect in making such adjustments. 

 

§ 6.6 If the Owner’s budget for the Cost of the Work at the conclusion of the Construction Documents Phase 

Services is exceeded by the lowest bona fide bid or negotiated proposal, the Owner shall 

.1 give written approval of an increase in the budget for the Cost of the Work; 

.2 authorize rebidding or renegotiating of the Project within a reasonable time; 

.3 terminate in accordance with Section 9.5; 

.4 in consultation with the Architect, revise the Project program, scope, or quality as required to reduce 

the Cost of the Work; or, 

.5 implement any other mutually acceptable alternative. 

 

§ 6.7 If the Owner chooses to proceed under Section 6.6.4, the Architect shall modify the Construction Documents as 

necessary to comply with the Owner’s budget for the Cost of the Work at the conclusion of the Construction 

Documents Phase Services, or the budget as adjusted under Section 6.6.1. If the Owner requires the Architect to 

modify the Construction Documents because the lowest bona fide bid or negotiated proposal exceeds the Owner’s 

budget for the Cost of the Work due to market conditions the Architect could not reasonably anticipate, the Owner 

shall compensate the Architect for the modifications as an Additional Service pursuant to Section 11.3; otherwise 

the Architect’s services for modifying the Construction Documents shall be with additional compensation. In any 

event, the Architect’s modification of the Construction Documents shall be the limit of the Architect’s responsibility 

under this Article 6. 

 

ARTICLE 7   COPYRIGHTS AND LICENSES 
§ 7.1 The Architect and the Owner warrant that in transmitting Instruments of Service, or any other information, the 

transmitting party is the copyright owner of such information or has permission from the copyright owner to 

transmit such information for its use on the Project. 

 

§ 7.2 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 

Instruments of Service, including the Drawings and Specifications, and shall retain all common law, statutory and 

other reserved rights, including copyrights. Submission or distribution of Instruments of Service to meet official 

regulatory requirements or for similar purposes in connection with the Project is not to be construed as publication 

in derogation of the reserved rights of the Architect and the Architect’s consultants. 

 

§ 7.3 The Architect grants to the Owner a nonexclusive license to use the Architect’s Instruments of Service solely 

and exclusively for purposes of constructing, using, maintaining, altering and adding to the Project, provided that the 

Owner substantially performs its obligations under this Agreement, including prompt payment of all sums due 

pursuant to Article 9 and Article 11. The Architect shall obtain similar nonexclusive licenses from the Architect’s 

consultants consistent with this Agreement. The license granted under this section permits the Owner to authorize 

the Contractor, Subcontractors, Sub-subcontractors, and suppliers, as well as the Owner’s consultants and separate 

contractors, to reproduce applicable portions of the Instruments of Service, subject to any protocols established 

pursuant to Section 1.3, solely and exclusively for use in performing services or construction for the Project. If the 

Architect rightfully terminates this Agreement for cause as provided in Section 9.4, the license granted in this 

Section 7.3 shall terminate. 

 

§ 7.3.1 In the event the Owner uses the Instruments of Service without retaining the authors of the Instruments of 

Service, the Owner releases the Architect and Architect’s consultant(s) from all claims and causes of action arising 

from such uses. The Owner, to the extent permitted by law, further agrees to indemnify and hold harmless the 

Architect and its consultants from all costs and expenses, including the cost of defense, related to claims and causes 

of action asserted by any third person or entity to the extent such costs and expenses arise from the Owner’s use of 

the Instruments of Service under this Section 7.3.1. The terms of this Section 7.3.1 shall not apply if the Owner 

rightfully terminates this Agreement for cause under Section 9.4. 
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§ 7.4 Except for the licenses granted in this Article 7, no other license or right shall be deemed granted or implied 

under this Agreement. The Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license 

granted herein to another party without the prior written agreement of the Architect. Any unauthorized use of the 

Instruments of Service shall be at the Owner’s sole risk and without liability to the Architect and the Architect’s 

consultants. 

 

§ 7.5 Except as otherwise stated in Section 7.3, the provisions of this Article 7 shall survive the termination of this 

Agreement. 

 

ARTICLE 8   CLAIMS AND DISPUTES 
§ 8.1 General 
§ 8.1.1 The Owner and Architect shall commence all claims and causes of action against the other and arising out of 

or related to this Agreement, whether in contract, tort, or otherwise, in accordance with the requirements of the 

binding dispute resolution method selected in this Agreement and within the period specified by applicable law, but 

in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and Architect 

waive all claims and causes of action not commenced in accordance with this Section 8.1.1. 

 

§ 8.1.2 To the extent damages are covered by property insurance, the Owner and Architect waive all rights against 

each other and against the contractors, consultants, agents, and employees of the other for damages, except such 

rights as they may have to the proceeds of such insurance as set forth in AIA Document A201–2017, General 

Conditions of the Contract for Construction. The Owner or the Architect, as appropriate, shall require of the 

contractors, consultants, agents, and employees of any of them, similar waivers in favor of the other parties 

enumerated herein. 

 

§ 8.1.3 The Architect and Owner waive consequential damages for claims, disputes, or other matters in question, 

arising out of or relating to this Agreement. This mutual waiver is applicable, without limitation, to all consequential 

damages due to either party’s termination of this Agreement, except as specifically provided in Section 9.7. 

 

§ 8.2 Mediation 
§ 8.2.1 Any claim, dispute or other matter in question arising out of or related to this Agreement shall be subject to 

mediation as a condition precedent to binding dispute resolution. If such matter relates to or is the subject of a lien 

arising out of the Architect’s services, the Architect may proceed in accordance with applicable law to comply with 

the lien notice or filing deadlines prior to resolution of the matter by mediation or by binding dispute resolution. 

 

§ 8.2.2 The Owner and Architect shall endeavor to resolve claims, disputes and other matters in question between 

them by mediation, which, unless the parties mutually agree otherwise, shall be administered by the American 

Arbitration Association in accordance with its Construction Industry Mediation Procedures in effect on the date of 

this Agreement. A request for mediation shall be made in writing, delivered to the other party to this Agreement, and 

filed with the person or entity administering the mediation. The request may be made concurrently with the filing of 

a complaint or other appropriate demand for binding dispute resolution but, in such event, mediation shall proceed in 

advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 60 days 

from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an arbitration 

proceeding is stayed pursuant to this section, the parties may nonetheless proceed to the selection of the arbitrator(s) 

and agree upon a schedule for later proceedings. 

 

§ 8.2.3 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place 

where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall 

be enforceable as settlement agreements in any court having jurisdiction thereof. 

 

§ 8.2.4 If the parties do not resolve a dispute through mediation pursuant to this Section 8.2, the method of binding 

dispute resolution shall be the following: 

(Check the appropriate box.) 

 

[ «  » ] Arbitration pursuant to Section 8.3 of this Agreement 

 

4848



 

AIA Document B101™ – 2017. Copyright © 1974, 1978, 1987, 1997, 2007 and 2017 by The American Institute of Architects. All rights reserved. 

WARNING: This AIA®  Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of 

this AIA®  Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent 

possible under the law. 

This document is not an original AIA® Contract Document, but a template produced by AIA® Contract Documents software for producing a 

customized document. 

 

16 

 

[ « X » ] Litigation in a court of competent jurisdiction 

 

[ «  » ] Other: (Specify) 

 

«  » 

 

If the Owner and Architect do not select a method of binding dispute resolution, or do not subsequently agree in 

writing to a binding dispute resolution method other than litigation, the dispute will be resolved in a court of 

competent jurisdiction. 

 

§ 8.3 Arbitration 
§ 8.3.1 If the parties have selected arbitration as the method for binding dispute resolution in this Agreement, any 

claim, dispute or other matter in question arising out of or related to this Agreement subject to, but not resolved by, 

mediation shall be subject to arbitration, which, unless the parties mutually agree otherwise, shall be administered by 

the American Arbitration Association in accordance with its Construction Industry Arbitration Rules in effect on the 

date of this Agreement. A demand for arbitration shall be made in writing, delivered to the other party to this 

Agreement, and filed with the person or entity administering the arbitration. 

 

§ 8.3.1.1 A demand for arbitration shall be made no earlier than concurrently with the filing of a request for 

mediation, but in no event shall it be made after the date when the institution of legal or equitable proceedings based 

on the claim, dispute or other matter in question would be barred by the applicable statute of limitations. For statute 

of limitations purposes, receipt of a written demand for arbitration by the person or entity administering the 

arbitration shall constitute the institution of legal or equitable proceedings based on the claim, dispute or other 

matter in question. 

 

§ 8.3.2 The foregoing agreement to arbitrate, and other agreements to arbitrate with an additional person or entity 

duly consented to by parties to this Agreement, shall be specifically enforceable in accordance with applicable law 

in any court having jurisdiction thereof. 

 

§ 8.3.3 The award rendered by the arbitrator(s) shall be final, and judgment may be entered upon it in accordance 

with applicable law in any court having jurisdiction thereof. 

 

§ 8.3.4 Consolidation or Joinder 
§ 8.3.4.1 Either party, at its sole discretion, may consolidate an arbitration conducted under this Agreement with any 

other arbitration to which it is a party provided that (1) the arbitration agreement governing the other arbitration 

permits consolidation; (2) the arbitrations to be consolidated substantially involve common questions of law or fact; 

and (3) the arbitrations employ materially similar procedural rules and methods for selecting arbitrator(s). 

 

§ 8.3.4.2 Either party, at its sole discretion, may include by joinder persons or entities substantially involved in a 

common question of law or fact whose presence is required if complete relief is to be accorded in arbitration, 

provided that the party sought to be joined consents in writing to such joinder. Consent to arbitration involving an 

additional person or entity shall not constitute consent to arbitration of any claim, dispute or other matter in question 

not described in the written consent. 

 

§ 8.3.4.3 The Owner and Architect grant to any person or entity made a party to an arbitration conducted under this 

Section 8.3, whether by joinder or consolidation, the same rights of joinder and consolidation as the Owner and 

Architect under this Agreement. 

 

§ 8.4 The provisions of this Article 8 shall survive the termination of this Agreement. 

 

ARTICLE 9   TERMINATION OR SUSPENSION 
§ 9.1 If the Owner fails to make payments to the Architect in accordance with this Agreement, such failure shall be 

considered substantial nonperformance and cause for termination or, at the Architect’s option, cause for suspension 

of performance of services under this Agreement. If the Architect elects to suspend services, the Architect shall give 

seven days’ written notice to the Owner before suspending services. In the event of a suspension of services, the 

Architect shall have no liability to the Owner for delay or damage caused the Owner because of such suspension of 
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services. Before resuming services, the Owner shall pay the Architect all sums due prior to suspension and any 

expenses incurred in the interruption and resumption of the Architect’s services. The Architect’s fees for the 

remaining services and the time schedules shall be equitably adjusted. 

 

§ 9.2 If the Owner suspends the Project, the Architect shall be compensated for services performed prior to notice of 

such suspension. When the Project is resumed, the Architect shall be compensated for expenses incurred in the 

interruption and resumption of the Architect’s services. The Architect’s fees for the remaining services and the time 

schedules shall be equitably adjusted. 

 

§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than the fault of the 

Architect, the Architect may terminate this Agreement by giving not less than seven days’ written notice.  

 

§ 9.4 Either party may terminate this Agreement upon not less than seven days’ written notice should the other party 

fail substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating 

the termination. 

 

§ 9.5 The Owner may terminate this Agreement upon not less than seven days’ written notice to the Architect for the 

Owner’s convenience and without cause. 

 

§ 9.6 If the Owner terminates this Agreement for its convenience pursuant to Section 9.5, or the Architect terminates 

this Agreement pursuant to Section 9.3, the Owner shall compensate the Architect for services performed prior to 

termination, Reimbursable Expenses incurred, and costs attributable to termination, including the costs attributable 

to the Architect’s termination of consultant agreements. 

 

§ 9.7 In addition to any amounts paid under Section 9.6, if the Owner terminates this Agreement for its convenience 

pursuant to Section 9.5, or the Architect terminates this Agreement pursuant to Section 9.3, the Owner shall pay to 

the Architect the following fees: 

(Set forth below the amount of any termination or licensing fee, or the method for determining any termination or 

licensing fee.) 

 

.1 Termination Fee: 

 

« $0.00 » 

 

.2 Licensing Fee if the Owner intends to continue using the Architect’s Instruments of Service: 
 

« $0.00 » 

 

§ 9.8 Except as otherwise expressly provided herein, this Agreement shall terminate one year from the date of 

Substantial Completion. 

 

§ 9.9 The Owner’s rights to use the Architect’s Instruments of Service in the event of a termination of this 

Agreement are set forth in Article 7 and Section 9.7. 

 

ARTICLE 10   MISCELLANEOUS PROVISIONS 
§ 10.1 This Agreement shall be governed by the law of the place where the Project is located, excluding that 

jurisdiction’s choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, 

the Federal Arbitration Act shall govern Section 8.3. 

 

§ 10.2 Terms in this Agreement shall have the same meaning as those in AIA Document A201–2017, General 

Conditions of the Contract for Construction. 

 

§ 10.3 The Owner and Architect, respectively, bind themselves, their agents, successors, assigns, and legal 

representatives to this Agreement. Neither the Owner nor the Architect shall assign this Agreement without the 

written consent of the other, except that the Owner may assign this Agreement to a lender providing financing for 
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the Project if the lender agrees to assume the Owner’s rights and obligations under this Agreement, including any 

payments due to the Architect by the Owner prior to the assignment. 

 

§ 10.4 If the Owner requests the Architect to execute certificates, the proposed language of such certificates shall be 

submitted to the Architect for review at least 14 days prior to the requested dates of execution. If the Owner requests 

the Architect to execute consents reasonably required to facilitate assignment to a lender, the Architect shall execute 

all such consents that are consistent with this Agreement, provided the proposed consent is submitted to the 

Architect for review at least 14 days prior to execution. The Architect shall not be required to execute certificates or 

consents that would require knowledge, services, or responsibilities beyond the scope of this Agreement. 

 

§ 10.5 Nothing contained in this Agreement shall create a contractual relationship with, or a cause of action in favor 

of, a third party against either the Owner or Architect. 

 

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery, 

presence, handling, removal or disposal of, or exposure of persons to, hazardous materials or toxic substances in any 

form at the Project site. 

 

§ 10.7 The Architect shall have the right to include photographic or artistic representations of the design of the 

Project among the Architect’s promotional and professional materials. The Architect shall be given reasonable 

access to the completed Project to make such representations. However, the Architect’s materials shall not include 

the Owner’s confidential or proprietary information if the Owner has previously advised the Architect in writing of 

the specific information considered by the Owner to be confidential or proprietary. The Owner shall provide 

professional credit for the Architect in the Owner’s promotional materials for the Project. This Section 10.7 shall 

survive the termination of this Agreement unless the Owner terminates this Agreement for cause pursuant to Section 

9.4. 

 

§ 10.8 If the Architect or Owner receives information specifically designated as “confidential” or “business 

proprietary,” the receiving party shall keep such information strictly confidential and shall not disclose it to any 

other person except as set forth in Section 10.8.1. This Section 10.8 shall survive the termination of this Agreement. 

 

§ 10.8.1 The receiving party may disclose “confidential” or “business proprietary” information after 7 days’ notice to 

the other party, when required by law, arbitrator’s order, or court order, including a subpoena or other form of 

compulsory legal process issued by a court or governmental entity, or to the extent such information is reasonably 

necessary for the receiving party to defend itself in any dispute. The receiving party may also disclose such 

information to its employees, consultants, or contractors in order to perform services or work solely and exclusively 

for the Project, provided those employees, consultants and contractors are subject to the restrictions on the 

disclosure and use of such information as set forth in this Section 10.8. 

 

§ 10.9 The invalidity of any provision of the Agreement shall not invalidate the Agreement or its remaining 

provisions. If it is determined that any provision of the Agreement violates any law, or is otherwise invalid or 

unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 

enforceable. In such case the Agreement shall be construed, to the fullest extent permitted by law, to give effect to 

the parties’ intentions and purposes in executing the Agreement. 

 

ARTICLE 11   COMPENSATION 
§ 11.1 For the Architect’s Basic Services described under Article 3, the Owner shall compensate the Architect as 

follows: 

 

.1 Stipulated Sum 

 (Insert amount) 

 

« Reference Exhibit A item IV. » 

 

 

§ 11.3 For Additional Services that may arise during the course of the Project, including those under Section 4.2, the 

Owner shall compensate the Architect as follows: 
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(Insert amount of, or basis for, compensation.) 

 

« Stipulated sum based on a defined scope of work. » 

 

§ 11.4 Compensation for Supplemental and Additional Services of the Architect’s consultants when not included in 

Section 11.2 or 11.3, shall be the amount invoiced to the Architect plus « ten » percent ( « 10 »%), or as follows: 

(Insert amount of, or basis for computing, Architect’s consultants’ compensation for Supplemental or Additional 

Services.) 

 

« Stipulated sum based on a defined scope of work.  » 

 

§ 11.5 When compensation for Basic Services is based on a stipulated sum or a percentage basis, the proportion of 

compensation for each phase of services shall be as follows: Reference Exhibit A. 

 

 

§ 11.8 Compensation for Reimbursable Expenses 
§ 11.8.1 Reimbursable Expenses are in addition to compensation for Basic, Supplemental, and Additional Services 

and include expenses incurred by the Architect and the Architect’s consultants directly related to the Project, as 

follows: 

.1 Permitting and other fees required by authorities having jurisdiction over the Project; 

.2 Renderings, physical models, mock-ups, professional photography, and presentation materials 

requested by the Owner or required for the Project; 

.3 If required by the Owner, and with the Owner’s prior written approval, the Architect’s consultants’ 

expenses of professional liability insurance dedicated exclusively to this Project, or the expense of 

additional insurance coverage or limits in excess of that normally maintained by the Architect’s 

consultants; 

.4 All taxes levied on professional services and on reimbursable expenses; 

 

§ 11.8.2 For Reimbursable Expenses the compensation shall be the expenses incurred by the Architect and the 

Architect’s consultants plus « ten » percent ( « 10 » %) of the expenses incurred. 

 

§ 11.9 Architect’s Insurance. If the types and limits of coverage required in Section 2.5 are in addition to the types 

and limits the Architect normally maintains, the Owner shall pay the Architect for the additional costs incurred by 

the Architect for the additional coverages as set forth below: 

(Insert the additional coverages the Architect is required to obtain in order to satisfy the requirements set forth in 

Section 2.5, and for which the Owner shall reimburse the Architect.) 

 

«  » 

 

§ 11.10 Payments to the Architect 
§ 11.10.1 Initial Payments 
§ 11.10.1.1 An initial payment of « zero » ($ « 0.00 » ) shall be made upon execution of this Agreement and is the 

minimum payment under this Agreement. It shall be credited to the Owner’s account in the final invoice. 

 

§ 11.10.2 Progress Payments 
§ 11.10.2.1 Unless otherwise agreed, payments for services shall be made monthly in proportion to services 

performed. Payments are due and payable upon presentation of the Architect’s invoice. Amounts unpaid « thirty » ( 

« 30 » ) days after the invoice date shall bear interest at the rate entered below, or in the absence thereof at the legal 

rate prevailing from time to time at the principal place of business of the Architect. 

(Insert rate of monthly or annual interest agreed upon.) 

 

« 1.5 » % « per month » 

 

§ 11.10.2.2 The Owner shall not withhold amounts from the Architect’s compensation to impose a penalty or 

liquidated damages on the Architect, or to offset sums requested by or paid to contractors for the cost of changes in 
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the Work, unless the Architect agrees or has been found liable for the amounts in a binding dispute resolution 

proceeding. 

 

§ 11.10.2.3 Records of Reimbursable Expenses, expenses pertaining to Supplemental and Additional Services, and 

services performed on the basis of hourly rates shall be available to the Owner at mutually convenient times. 

 

ARTICLE 12   SPECIAL TERMS AND CONDITIONS 
Special terms and conditions that modify this Agreement are as follows: 

(Include other terms and conditions applicable to this Agreement.) 

 

« Reference Exhibit B. » 

 

ARTICLE 13   SCOPE OF THE AGREEMENT 
§ 13.1 This Agreement represents the entire and integrated agreement between the Owner and the Architect and 

supersedes all prior negotiations, representations or agreements, either written or oral. This Agreement may be 

amended only by written instrument signed by both the Owner and Architect. 

 

§ 13.2 This Agreement is comprised of the following documents identified below: 

.1 AIA Document B101™–2017, Standard Form Agreement Between Owner and Architect 

 
[ « X » ] Other Exhibits incorporated into this Agreement: 

(Clearly identify any other exhibits incorporated into this Agreement, including any exhibits 

and scopes of services identified as exhibits in Section 4.1.2.) 

 

 « Exhibits A, B and C. » 

 

 

 

This Agreement entered into as of the day and year first written above. 

 

 

       

OWNER (Signature)  ARCHITECT (Signature) 

«  »«  »  «  »«  » 

(Printed name and title)  (Printed name, title, and license number, if required) 

 

 

_____________________________________________ ___________________________________________ 
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NBR - 3

RESOLUTION NO. 2019 - Dated: August 13, 2019
The City of Baraboo, Wisconsin

Background: The Police Department (“PD”) currently owns a 2014 Ford F-150 pickup truck (“truck”),
purchased by the PD for use by the police detectives. Over the years, use of the truck has diminished and the
truck no longer suits the needs of the PD.

Previously, the Fire Chief worked with the Police Chief to obtain from the PD an old police squad car
(“squad car”) for use by Fire Department (“FD”) and Building Inspector.

It is the desire of the Police Chief to surplus the truck, and it is the desire of the Fire Chief to use the truck
instead of the squad car due to the condition and the versatility of the truck for FD use.

The FD and PD have agreed on a value of the truck at $17,000 (the value was obtained by using Kelly Blue
Book). The Fire Equipment Replacement Fund has money available to transfer to the Capital Equipment
Fund for the PD in exchange for this asset. If approved, the squad car will be returned by the FD to the PD
for the PD to use.

Fiscal Note: ( one)  Not Required  Budgeted Expenditure  Not Budgeted
Comments: Request to transfer $17,000 from the Cities monies in Fire Equipment Replacement Fund to the
Police Department Capital Equipment Fund so the Police Chief can buy a used replacement vehicle. A 2/3
affirmative vote is required as this request is unbudgeted.

Resolved, by the Common Council of the City of Baraboo, Sauk County, Wisconsin:

THAT the City Finance Director in conjunction with City Treasurer is hereby authorized to
transfer $17,000.00 from the City’s monies in the Fire Equipment Replacement Fund to the Police
Department Capital Equipment Fund for the transfer of 2014 Ford F-150 pickup truck from the Police
Department to the Fire Department, and

THAT the Fire and Police Chiefs work together to ensure the transfer of the truck from the Police
Department to the Fire Department, including any emergency equipment currently installed on/in the
truck, and the squad car from the Fire Department to the Police Department.

Offered by: Public Safety/Finance Approved:
Motion:
Second: Attest:
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NBR - 1

RESOLUTION NO. 2019 - Dated: August 13, 2019
The City of Baraboo, Wisconsin

Background. The Baraboo-Wisconsin Dells Regional Airport Commission is petitioning the Secretary

of Transportation for Airport Improvement for federal and state aid for the following Airport projects:

 Construct relocated fuel farm for an approximate total cost of $166,667. Anticipated funding

sources are Entitlement (federal) of $150,000, State aid of $8,333 and the Commission’s

contribution of $8,334.

 Purchase and install entrance road security lights for a total cost of $80,000. Anticipated funding

sources are State aid of $64,000 plus the Commission’s contribution of $16,000.

Because the Airport Commission is comprised of two managing members –the City of Baraboo and the

Village of Lake Delton –the Commission is required to obtain approval from the respective governing

bodies via a ratification of the resolution adopted by the Commission authorizing the Commission to

petition for said aid.

Budgeting Note: [ ] Not Required [ ] Budgeted Expenditure [ ] Not Budgeted
Comments:

Resolved, by the Common Council of the City of Baraboo, Sauk County, Wisconsin:

That the Common Council of the City of Baraboo, Sauk County, Wisconsin, does hereby ratify
and affirm the Baraboo-Wisconsin Dells Regional Airport Commission’s petition for state airport
development aid dated August 2, 2019.

CERTIFICATION

I, Brenda Zeman, Clerk of the City of Baraboo, Sauk County, Wisconsin, do hereby certify that
the foregoing is a correct copy of a Resolution introduced at a meeting of the Common Council of the
City of Baraboo on August 13, 2019, adopted by a majority vote, and recorded in the minutes of said
meeting.

Offered by: Finance/Personnel Committee Approved by Mayor: ___________________________
Motion:
Second: Certified by City Clerk: _________________________
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NBR – 5

RESOLUTION NO. 2019- Dated: August 13, 2019
The City of Baraboo, Wisconsin

Background: The City of Baraboo has negotiated a new agreement with the WPPA (WI Professional Police
Association) for the period of January 1, 2020 through December 30, 2022. This is the agreement with our
Police Officers union at the City of Baraboo. The agreement covers the wages, benefits and other conditions
for the officers.

Note: ( one) [x ] Not Required [ ] Budgeted Expenditure [ ] Not Budgeted
Comments:

Resolved by the Common Council of the City of Baraboo, Sauk County, Wisconsin:

To authorize the Mayor, City Clerk and City Administrator to sign the contract with WPPA for the term of
January 1, 2020 through December 31, 2022.

Offered by: Finance/Personnel Comt. Approved:
Motion:
Second: Attest:
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AGREEMENT BETWEEN THE CITY OF BARABOO AND THE 
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THIS AGREEMENT BETWEEN THE CITY OF BARABOO AND THE WISCONSIN PROFESSIONAL POLICE ASSOCIATION 

is made and entered into by and between the CITY OF BARABOO, a Wisconsin municipal corporation, as a municipal 
employer, with a mailing address of 101 South Boulevard, Baraboo, WI 53913, and THE WISCONSIN PROFESSIONAL 
POLICE ASSOCIATION, INC., as the representative of certain Employees who are employed by the City of Baraboo in the 
Police Department, 660 John Nolen Drive, #301, Madison, WI 53713.  The City and WPPA may be jointly referred to herein 
as the Parties or singularly as a Party. 
 

ARTICLE I - DEFINITIONS 
 
1.01 Words and Terms Defined. Unless otherwise defined in this Agreement, as used in this Agreement the following 

words and terms shall have the following meanings: 
 

 “Agreement” means this Agreement between the City and the Union. 

 “City” means the City of Baraboo. 

 “Days” means calendar days, unless otherwise specified. 

 “Department” means the City of Baraboo Police Department. 

 “Employee” means a sworn member of the Department who is represented by WPPA and covered by this 
Agreement. 

 “Grievance” means any controversy between the Parties or between any Employee(s) and the City as to a 
matter involving the interpretation and application of this Agreement, excepting disciplinary actions, job 
classifications, promotion procedures, and any and all other matters that are governed by §62.13, Wis. Stats. 
Matters not covered by §62.13, Wis. Stats., will be subject to the grievance procedure as herein provided. 

 “Regular assignment” and “regular work shift” means the position assigned by the Chief of Police. 

 “Seniority” is determined by the continuous length of full-time service as a sworn member of the Department.   

 “Supervisor” means a sworn member of the Department who is a Sergeant, Lieutenant, Captain or Police 
Chief. 

 “Wildcat Strike” is a strike action undertaken Employees without the Union’s authorization, support, or 
approval 

 “WPPA,” “Association” or “Union” means the Wisconsin Professional Police Association, Inc. 
 

ARTICLE II - SCOPE, TERM, INTENT AND PURPOSE 
 
2.01 Scope. The City recognizes the Union as the exclusive representative of all City employees who have the power of 

arrest in the Department below the rank of Sergeant who have chosen the Union to represent them for the 
purpose of negotiating for wages, hours, and conditions of employment. 

 
2.02 Term.  This Agreement will be implemented at the time of signing by the Parties and will become effective January 

1, 2020, and shall remain in full force and effect until and including December 31, 2022.  The Agreement shall be 
automatically renewed from year-to-year thereafter, unless negotiations are initiated by either party between 
January 1 and  July 1, of the year the Agreement is set to expire, unless otherwise mutually agreed to by the 
Parties.   

 
2.03 Consistency. It is intended that this Agreement, implemented pursuant to the provisions of §111.70, Wis. Stats., 

shall be consistent with that legislative authority which devolves upon the Common Council of the City of Baraboo, 
the statutes, and, insofar as is applicable, the rules and regulations relating to, or promulgated by, the Police and 
Fire Commission and the Police Chief, and compensation provided for under appropriate municipal budget law 
and the Wisconsin Statutes. 
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2.04 Nullification. It is intended by the provisions of this Agreement that there be no abrogation of the duties, 
obligations, or responsibilities of any agency or department of City government which is now expressly 
provided by State Statutes, except as expressly limited herein.  

 
2.05 Entering into an Agreement. The Parties desire to reach an amicable understanding with respect to the employer-

employee relationship which exists between them, and to enter into an agreement covering the Employee’s rates 
of pay, hours of work, and conditions of employment. 

 
ARTICLE III - FAIR SHARE 

 
3.01 Membership Rules. Membership in the Union is not compulsory. An employee may join the Union and maintain 

membership therein consistent with its constitution and bylaws. No employee will be denied membership because 
of race, color, creed, or sex. This Article is subject to the duty of the Wisconsin Employment Relations Commission 
to suspend the application of this Article whenever the Commission finds that the Union has denied an Employee 
membership because of race, color, creed or sex. 

 
3.02 Representation. The Union will represent all of the Employees in the bargaining unit fairly and equally.  Employees 

may elect to pay the Union proportionate share of the cost of the collective bargaining process and Agreement 
administration by paying an amount to the Union equivalent to the uniform dues required of members of the 
Union.1 
 

3.03 Monthly Dues. The City agrees to make deductions from the monthly earnings of the Employees in the collective 
bargaining unit who chose to pay for the services of the Union as follows: For Employees who are members of 
the Union, the City will deduct the amount certified by the Union as the monthly dues uniformly requested 
of all members, and pay that amount to the Union following each pay period.  2   

 
3.04 Indemnification. The Union shall indemnify and save the City harmless against any and all claims, demands, suits, 

or other forms of liability that shall arise out of any action taken by the Employer under this Section for the purpose 
of complying with the provisions of this Article. 

 
ARTICLE IV - MANAGEMENT RIGHTS 

 
4.01 Management Rights. The City shall have the sole and exclusive right to determine the number of Employees to 

be employed, the duties of each of these Employees, the nature and place of their work, and all other matters 
pertaining to the management and operation of the City, including the hiring, transferring, demotion, 
suspending, or discharging for cause of any Employee. This shall include the right to assign and direct 
Employees, to schedule work, including, but not limited to contracting with outside agencies,3 and to pass upon 
the efficiency and capabilities of the Employees, and the City may establish and enforce reasonable work rules 
and regulations. The City shall have the exclusive right to assign all Chapter 51, Wis. Stats., transports and other 
transports as the City deems appropriate, including, but not limited to, contracting with outside agencies, using 
on-duty Police Department personnel and/or using the Department’s call-in procedure.4 Further, to the extent 
that rights and prerogatives of the City are not explicitly granted to the Union or the Employees, such rights are 
retained by the City. However, the provisions of this Section shall not be used for the purpose of undermining 
the Union or discriminating against any of its members. The foregoing is subject to the grievance procedure. 

 

                                                      
1 See Janus v. AFSCME, No. 16-1466, 585 U.S. ___ (2018) 
2 Id. 
3 This sentence references a Memorandum of Understanding, #10, approved by the Parties on August 10, 2000. 
4 Id. 
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ARTICLE V - GRIEVANCE PROCEDURE 
 
5.01 Grievance Procedure. Grievances shall be processed in the following manner: 

 
Step 1.  The Employee and/or Union representative shall take the grievance up orally with the 

Employee’s immediate supervisor within ten days of his/her knowledge of the occurrence of 
the event causing the grievance, which shall not be more than 14 days after the event. The 
Employee’s immediate supervisor shall attempt to reach a mutually satisfactory resolution to 
the grievance and, in any event, shall be required to give an answer to the Employee and/or 
Union representative, as applicable, within five days. 

 
Step 2. The grievance shall be considered settled in Step 1 unless, within ten days after the Supervisor’s 

answer is due, the grievance is reduced to writing and presented to the Police Chief or designee. 
A written grievance must contain a description of events (with dates, times, and people involved 
specified, if known), the specific section(s) of this Agreement allegedly violated, a statement of 
the relief requested, and the signature of the grieving Employee. The Police Chief or designee 
shall respond to the grievance in writing within seven calendar days. 

 
Step 3.  The grievance shall be considered settled in Step 2 unless, within ten days from the date of the 

Police Chief’s or designee’s written answer or last date due, the grievance is presented in writing 
to the City Administrator for referral to the City’s Finance/Personnel Committee. The City’s 
Finance/Personnel Committee shall respond in writing to the Employee or the Employee’s Union 
representative, as applicable, within 30 days.   

 
Step 4. If a grievance is not resolved at Step 3, or if any grievance filed by the Employee cannot be 

satisfactorily resolved by conference with the Employee’s Union representatives and the City 
Administrator after Step 3, with said conference taking place at a mutually agreed upon time and 
place, either Party may take the matter to arbitration as hereafter provided. 

 
5.02 Arbitration.  A grievance shall be considered settled following Step 3, above, within ten days after the last response 

is received or due, unless the dissatisfied Party requests in writing to the other Party that the dispute be submitted 
to an impartial arbitrator.   
 
a) Selection of Arbitrator.  The impartial arbitrator, shall, if possible, be mutually agreed upon by the Parties. If 

agreement on who the arbitrator will be is not reached within ten days after the date of the notice requesting 
arbitration, or if the Parties do not agree upon a method of selecting an arbitrator, then the Wisconsin 
Employment Relations Commission shall be requested to submit a panel of five arbitrators. The Parties shall 
alternately strike names, with the Party requesting arbitration being the first to strike a name, until one name 
remains.  

b) Cost of Arbitration.  Each Party shall pay one-half (1/2) of the arbitration filing and hearing fees and the cost 
of the arbitrator.  The Parties shall each bear their own costs and attorney’s fees in any arbitration proceeding. 

c) Decision of Arbitrator.  In rendering an award or decision, the arbitrator shall be required to follow the laws 
of the State of Wisconsin. The decision of the arbitrator shall be final and binding; however, such arbitrator 
shall be limited to the terms and conditions of the Agreement as written and shall have no power to modify, 
amend, add to, or subtract from the Agreement. The Arbitrator shall, within 15 calendar days after the 
conclusion of the arbitration hearing, issue a statement of decision describing the essential findings and 
conclusions on which the decision is based, including the calculation of any damages awarded. The award 
shall be binding on the Parties, and judgment on an award may be entered in any court of competent 
jurisdiction. 
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5.03 General Grievances. Grievances involving the general interpretation, application, or compliance with this 
Agreement may be initiated at Step 3. 

 
5.04 Time Limits. The time limits set forth in this Article may be extended by mutual written agreement of the Parties. 
 

ARTICLE VI - PROHIBITION OF STRIKES 
 
6.01 Causing Membership to Strike. The Union shall neither cause nor counsel its members to strike for any reason 

during the term of this Agreement, nor shall it, in any manner, cause them directly or indirectly to commit 
any concerted acts of work stoppages, slowdown, or refusal to perform any customarily assigned duties for 
the municipal Employer for any reason during the term of this Agreement. The occurrence of any such acts 
or actions prohibited in this Section by the Union shall be deemed a violation of this Agreement and shall 
render the Union subject to the penalties as provided pursuant to and allowable by law. The Union shall not 
be liable where the acts or actions, herein before enumerated, are not caused or authorized directly, or 
indirectly, by the Union. However, whether or not the Union is liable for such acts or actions, any Employee 
who commits any of the actions prohibited in this Section may be subject to penalties prescribed by law.  

 
6.02 Wildcat Strike. Upon notification confirmed in writing by the City to the Union that certain of its members are 

engaged in a wildcat strike, the Union shall immediately order, in writing, such members to return to work 
immediately, providing the City with a copy of such an order, and a responsible official of the Union shall 
publicly order them to return to work. Such characterization of the strike by the City shall not establish the 
nature of the strike. Such notification by the Union shall not constitute an admission by it that a wildcat strike 
is in progress, has taken place, or that any particular member is or has engaged in a wildcat strike. The Union 
agrees to take all reasonable effective and affirmative action to secure the members’ return to work as 
promptly as possible. Failure of the Union to issue such orders and/or to take such action shall be considered 
in determining whether or not the Union caused or authorized, directly or indirectly, the strike.  

 
ARTICLE VII - PROBATIONARY PERIOD, RESIDENCY, NEPOTISM AND TRANSFERS 

 
7.01 Probationary Period Term. All Employees shall serve a probationary period commencing on the date of hire and 

continuing for 12 full months from the date of the Employee’s date of hire.  During the probationary period, the 
Employee shall be subject to dismissal for any reason without recourse to the grievance procedure. 

 
7.02 Residency Requirements.  City residency is not a requirement, but Employees are required to reside within 25-

miles of the Police Department. 
 
7.03 Lateral Transfers. Upon the appointment of a new Employee to the Department, the Police Chief may consider 

the Employee’s experience and training when setting the wages and work assignment for the Employee within 
the current pay schedule described in this Agreement.   

 
7.04 Nepotism. Employees of the same immediate family may be employed either on a full-time or part-time basis so 

long as neither member is responsible for the supervision, direction, or evaluation of the other. All such cases 
involving possible employment of members of the same immediate family must be reported to the City 
Administrator for approval before final commitment is made.  For the purposes of this section, “immediate family” 
includes: 

 
Employee’s Mother  Employee’s Grandfather Employee’s Wife 
Employee’s Mother-in-Law  Employee’s Brother  Employee’s Husband 
Employee’s Step-Mother Employee’s Half-Brother  Employee’s Son 
Employee’s Grandmother Employee’s Step-Brother  Employee’s Step-Son 
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Employee’s Father  Employee’s Sister  Employee’s Daughter 
Employee’s Father-in-Law Employee’s Half-Sister  Employee’s Step-Daughter 
Employee’s Step-Father  Employee’s Step-Sister 

 
ARTICLE VIII - WORK SHIFTS 

 
8.01 Regular Workday and Workweek for Patrol Officers.5 Employee’s working as Patrol Officers shall have a regular 

workday and workweek consisting of a 12-hour tour-of-duty. The 12-hour shift schedule and rotation shall consist 
of two teams, Team A and Team B, and each Team shall include a Dayshift (5 a.m. – 5 p.m.) and a Nightshift (5 p.m. – 
5 a.m.).  Team A and B schedules shall be opposite “days-on” and “days-off” from each other on the following 14-day 
rotation: 

 
a) Two days on – two days off / three days on – two days off / two days on – days off during a 14-day cycle (i.e., 

Mon-Tues ON – Weds-Thurs OFF / Fri-Sat-Sun ON – Mon-Tues OFF / Weds-Thurs ON – Fri-Sat-Sun OFF), with 
the exception of shifts on Sundays which shall be for eight hours, scheduled by seniority. 

b) An Employee’s “shift working date” is the actual date the shift begins. 
 
8.02 Regular Shift for School Resource Officers.6 Employees assigned to work as School Resource Officers (“SROs”) shall 

have a work day that is scheduled in alignment with the regularly scheduled school week for the Baraboo School 
District, allowing the SRO to observe/assist student arrival and departure, and shall be five days on and two days 
off, for 80 hours every two weeks, where “on days” are Monday through Friday and “off days” are Saturday and 
Sunday. 

  
a) “Regularly scheduled school week” is defined as Monday, Tuesday, Thursday and Friday, from 7:30 a.m. – 4:00 

p.m., and Wednesday from 7:30 a.m. – 1:30 p.m.  In the event the Baraboo School District changes their 
regularly scheduled school week, the SRO work week shall be adjusted to coincide with the start and end time 
of the regularly scheduled school week, so long as said adjusted does not violate any other provision for this 
Agreement. 

b) Work days or hours may be flexed upon request of the SRO with the prior approval of his/her supervisor and 
shall be flexed upon request of his/her supervisor for department need as reasonably determined by the 
supervisor.  A SRO shall not be required to flex time solely to circumvent receiving overtime. 

c) During periods of school vacations, the SRO may be assigned the Patrol Officer schedule as provided for in 
Section 8.01 or days or may be flexed to accommodate special event staffing or other needs of the Department 
pursuant to Supervisor approval. 

 
8.03 Regular Shift for Canine Handler.  Employees assigned to work as a Canine Handler shall work the same shift as 

Employees assigned to work as Patrol Officers, pursuant to Section 7.01, except the Canine Handler shall start 
his/her assigned shift one hour later for each 12-hour shift in order to work an 11-hour shift to accommodate care 
of the canine.  The Canine Officer shall work the entire eight-hour shift on Sundays as assigned.7  The Canine 
Officer will be subject to call-in and shall be compensated for same under the provisions of this Agreement.   

 
a) All expenses related to veterinary care and food for the canine shall be borne by the City and approved training 

equipment will be furnished by the City.  

                                                      
5 A Memorandum of Understanding entered into by the Parties regarding the one year test of the 12 hour shift beginning January 1, 
2016 is noted for reference. 
6 This schedule was modified as part of a Memorandum of Understanding approved by the Parties on October 3, 2017.  
7 Id.  
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b) The canine is and shall remain the property of the City, and the City shall carry proper insurance coverage and 
indemnify the canine handler assigned to work as the canine handler from liability resulting from the proper 
performance of job duties.   

c) Kenneling of the canine while the canine handler is out of town on vacation or other time off will be provided 
by the City.  

 
8.04 Regular Shift for Detectives. Employees assigned to work as Detectives shall work a schedule that consists of 

five (5) working days and two (2) days off, for eighty (80) hours every two (2) weeks, where “on days” are 
Monday through Friday and “off days” are Saturday and Sunday. “On days” shall consist of four (4), eight 
and one-half (8½) hour days and one (1), six (6) hour day during the five (5) days on, to be determined by 
mutual agreement with the Detective Supervisor or his/her designee. “On days” and/or work hours may 
be flexed with mutual agreement of the detective(s) and the Detective Supervisor or his/her designee. 

 
8.05 Changes to Regular Workday and Workweek. Any change to an Employee’s regular workday and/or workweek 

shall be subject to mutual agreement to the fullest extent possible, contingent ultimately upon the Management 
Rights stated in Section 4.1. Employees required to be on standby shall be paid eight (8) hours straight time pay 
out of each twenty-four (24) hours of such standby or pro-rata thereof. The Police Chief or designee may assign 
Employees to attend specialized training as an alternative to working their regular shift; however, this provision 
will not apply to annual in-service. 

 
ARTICLE IX - RESPONDING TO A CALL TO WORK, STAFFING 

 
9.01 Shift Staffing.  Shift staffing for the Department, including for patrol shifts, will be determined by Supervisors and 

based on the needs of the Department.   
 
9.02 Call-In Procedure.  Employees shall communicate via email, telephone or the IAR App when they receive a 

notification to a call-in to work occurring outside of his/her regular work shift.  At times, an Employee will be 
required to respond to a call-in to work based on a Supervisor’s request due to urgent need.  A minimum of 
two hours at time and one/half shall be granted to any Employee who is requested to and reports to work 
outside of his/her regularly work shift This provision shall not apply to Employees who are asked to report 
early for their regularly scheduled shift or to remain on duty after their regularly scheduled shift has ended.  
Notification of the Employee by email, telephone, or the IAR App, shall suffice as proper notification under 
this section. 

 
9.03 Posting Procedure. As needed to ensure adequate staffing levels and for special assignments, the Department 

may post requests for Employees to volunteer for overtime work.  Postings will be placed at a location in the 
Department that is accessible to all Employees.  If multiple Employees sign up for a posting, the selection will 
be as follows:  

a. Offered by seniority within the patrol division, then SRO/Detective, then non-represented 
employees (i.e., Supervisors), if qualified.  

b. Ordered by inverse seniority.8 
 

9.04 Use of Call-In Procedure.  Call-ins for Employees will be rotating based on seniority.  If no Employees want to 
accept a call-in request, the opportunity will then be offered to non-represented Employees (i.e., Supervisors) 
prior to ordering in an Employee(s), if necessary, by inverse seniority.9 

 

                                                      
8 Wording modified by an MOU agreed to by the Parties on January 22, 2019. 
9 Wording modified by an MOU agreed to by the Parties on January 22, 2019. 
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9.05 Early Call-In and Hold-Over of Officers.  Employees may be assigned overtime without utilizing either the call-
in or posting procedures when the overtime assignment is attached to the beginning or end of the Employee’s 
shift. Employees may be called in a maximum of two hours early before a shift or be held over a maximum of 
four and one/quarter (41/4) hours (half-shift) after a shift. It is recognized that investigation, the Employees 
overtime may extend over four and one/quarter (4 1/4) hours. 

  
9.06 Events Outside Jurisdiction.  If a scheduled event outside of the City’s jurisdiction creates patrol overtime beyond 

early call-in or holdover, as described in Section 9.01, the overtime shall be offered in accordance with the existing 
posting procedures.10   

 
9.07 Anticipated Vacancies.  If a vacancy is predictable, an Employee may sign up for such vacancy. If an Employee is 

on vacation or other leave of absence, he/she shall be notified of vacancies for sign-up that occur after he/she 
returns to duty, if possible. 

 
9.08 Training Schedules.  Employees are required by the State of Wisconsin to completed 24 hours of in service training per 

year, but more may be by the Police Chief or designee.  
 

a)  If an Employee wishes to work his/her regularly assigned shift in addition to attending training during the same 
workday, the Employee will be permitted to do so and will receive compensatory time at a rate of time and one/half 
(1 1/2) for those additional hours worked. Employees are required to inform the Lieutenant or designee of their 
choice to facilitate scheduling. Employees who are assigned to attend training during the hours of their regularly 
scheduled shift will attend training in lieu of working the shift.11 Attendance at such scheduled in-service sessions 
will be required. Employees shall receive time and one/half (1 1/2) compensatory time for all time spent at such 
sessions unless they attend during their normally scheduled work hours. Compensatory time earned for in-service 
shall be in addition to the compensatory time in Section 10.08, however, compensatory time earned for in-service 
must be used in the year earned, except carryover may be allowed with the Police Chief f’s approval.12 

b) When an Employee is assigned to training during his/her regular work shift, the Employee is responsible for 
completing hours equal to his/her normal shift hours.  If necessary, after training is complete the Employee 
will report to duty for the balance of his/her duty hours or take compensatory time.  

c) When an Employee is assigned to “overtime” to attend a training session, and that training session ends early, 
the Employee is only compensated for the hours of the training (which may, in some instances, include travel 
time to and from the Police Department). 

 
ARTICLE X - WAGES, ADDITIONAL PAY AND COMPENSATORY TIME 

 
10.01 Pay Range - Step Schedules. 13, 14 Employees are paid an hourly rate, as shown below: 
 

Pay Schedule Effective         
January 1, 2020 

Start 12 months 24 months  36 months Detectives and SROs 

Hourly Rate 26.68 27.99 29.10 30.19 Rate + .50 

 

                                                      
10  Wording modified by a mutual agreement of the Parties on August 19, 2005.  
11  This statement references MOU #5 regarding In-Service Training approved by the City & Union on December 18, 2002. 
12  This section and subsections reference and incorporate MOU #12 approved by the City and Union on February 24th and 27th, 
2004, respectively. 
13 In 2016, the Education Incentive was combined with the regular wages and that section was removed from the Agreement. In 2017, 
a similar action occurred with the Shift Differential Pay and that pay was included in regular wages and there was no longer a shift 
differential pay. 
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Pay Schedule Effective         
January 1, 2021 

Start 12 months 24 months  36 months Detectives and SROs 

Hourly Rate 27.75 29.11 30.26 31.40 Rate + .50 

 

Pay Schedule Effective         
January 1, 2022 

Start 12 months 24 months  36 months Detectives and SROs 

Hourly Rate 28.86 30.27 31.47 32.66 Rate + .50 

 
10.02 Detective and SRO Pay.  Detectives and SROs shall receive and additional fifty cents ($0.50) per hour in their 

respective range, as indicated in Section 10.01. 
 
10.03 Field Training Officer Pay. Employees assigned to work as a Field Training Officer shall receive an additional fifty 

cents ($0.50) per hour for time worked in this assignment. 
 
10.04 Special Assignment Pay.  When the need for a temporary special assignment arises, the Chief of Police, with input 

from the supervisory staff, shall make a temporary assignment of an Employee to special duty. The basis of the 
selection of the Employee shall include the Employee’s prior work performance, training, experience, and overall 
department staffing requirements. When all factors are equal, seniority shall prevail in the selection of the 
Employee assigned. The assigned Employee shall receive an additional $.40 per hour to his/her current hourly rate 
of pay when so selected and assigned. 

 
10.05 Work Related Telephone Contact.   Employees who are off-duty and who are contacted by phone by the City 

regarding a work related issue, including by a prosecutor, Court or as part of an administrative law proceeding, 
shall be compensated at time-and-one-half (1 1/2) of the Employee’s hourly rate of pay for any phone call that 
exceeds ten (10) minutes duration.  No other compensation minimums apply. Employees may be required to verify 
requests for compensation under this provision upon request by the Police Chief or designee. 

 
10.06 Overtime. Employees who work in excess of their regularly scheduled work shift shall be paid one and one/half 

(1 1/2) times the Employee’s regular hourly rate for all overtime hours worked so long as the prior authorization 
of the Police Chief or his/her designee is obtained. Required schooling outside of an Employee’s regularly 
scheduled workday duty hours, excluding the forty (40) hours in-service training, shall be paid at one and 
one/half (1 1/2) times the Employee’s straight time hourly rate, provided authorization has been obtained from 
the Police Chief. Voluntary schooling outside regular duty hours shall be paid at straight time, provided 
authorization has been obtained from the Police Chief or his/her designee. The Baraboo Police departmental 
firearm training (weapons qualification and re-qualification) is considered required schooling. The Police Chief 
or designee will schedule departmental firearms training. Each Employee will be paid at one and one/half (1 1/2) 
times the Employee’s straight hourly rate, with a two-hour minimum, if firearm training is scheduled outside the 
Employee’s regular duty hours. For the limited purpose of monthly range instruction assignment, on an individual 
case-by-case, month-to-month basis, individual certified firearms instructions may mutually agree to flex their 
schedule in lieu of earning overtime.  

 
10.07 Shift Leader. 15  When the senior Employee of a shift is required to act as Shift Leader, he/she shall be compensated 

at a rate of $2.50 per hour for the actual hours worked as Shift Leader, so long as the Employee is qualified to 
work as the Shift Leader as determined by the Police Chief or Designee. Any Employee required to act as Shift 
Leader will perform those duties to the best of his/her ability. Failure to act as Shift Leader when assigned will 
result in discipline or discharge. Shift Leaders will not be disciplined or discharged for any good faith decisions 

                                                      
15 These procedures were added as part MOU #6 approved by the City and Union on July 27, 2000. 
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made while acting as Shift Leader. Probationary Employees shall not act as Shift Leader. In summary, the most 
Senior Employee on duty will have the responsibility of Shift Leader. 

 
10.08 Holiday Pay. Employees are eligible for holiday pay. Holiday pay will not be granted for holidays occurring during 

a vacation. Such Employees will be entitled to another vacation day. Employees shall receive one and one/half 
(1 1/2) times their hourly rate for all hours worked on a holiday. Employees who do not work on holidays are 
entitled to eight and one/half (8 1/2) hours straight time pay for such holidays. Employees who are required 
to work on a holiday that is normally a scheduled day off, shall receive double time (2x) pay in addition to 
receiving the holiday pay for all holidays worked, as follows: 

 
  New Year’s Day  Memorial Day   Labor Day   

Thanksgiving Day  Friday before Easter  Easter  
  Day before Christmas  Christmas   Fourth of July 

 One (1) Personal Holiday to be taken by mutual consent by the Employee and Management    
  

Personal holidays are scheduled by mutual agreement between the Employee and the Police Chief, and are 
selected on a seniority basis. 

 
10.09 Compensatory Time.16   

a) All Employees shall be allowed to accumulate compensatory time up to 150 hours in lieu of being paid for 
overtime. 17   

 
b) Employees may take compensatory time for a full-shift, part of a shift, or as part of a duty exchange during 

shift overlap, pursuant to the following: 
 

i) If the compensatory time will be for the full-shift, prior approval must be received from a Supervisor, 
and the approval shall be at the sole discretion of said Supervisor. 

 
ii) If the compensatory time will be for the first part of a shift, prior approval must be received by a 

Supervisor, and the approval shall be at the sole discretion of said Supervisor. 
 
iii) If the compensatory time will before part of a shift that has already started (e.g., an officer takes off 

the last two hours of a shift, or for two hours during a shift that has already started), prior approval 
must be received by the working Sergeant or the working Shift Leader, and the approval shall be at 
the sole discretion of the working Sergeant or the working Shift Leader. 

 
c)  Compensatory time may be cancelled at any time at the discretion of the Department if the use of the time 

unduly disrupts the operations of the Department.18  If the Compensatory Time is cancelled, the Employee must 
report to duty as soon as possible with no unnecessary delay. If called in, any time lost from the shift will be 
deducted in Compensatory Time in increments of one/quarter hour. 

 
d) When there are multiple requests for the use of compensatory time at the same time, it will be granted on the 

basis of seniority in 12 hour blocks 8.5 hour blocks, 8 hour blocks or (for SROs and Detectives) 6 hour blocks, 
depending on the Employee’s regular working shift.  Requests for full shifts off will take precedence over 
requests for partial shifts off.  

                                                      
16 Amendments made to the use of Compensatory Time were approved by the Parties on XXXX, 2019. 
17 The Attachment A from the previous contract (MOU 1) has now been incorporated into this agreement as a new Section 10 
incorporating the previous Memorandums of Understanding 1, 3, and a part of 9 referencing Compensatory Time. 
18 29 US Code §207(o)((5)(b). 
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10.10 Mileage. Employees who have the prior approval of the Police Chief or designee and who use their private vehicle 

in connection with their employment shall be reimbursed at the standard per-mile reimbursement rate approved 
annually by the Internal Revenue Service. 

 
10.11 Cancelled Appearances. If a scheduled court appearance is cancelled with less than twenty-four (24) hours’ 

notice, a minimum payment of two hours at time and one/half shall apply. 
 

ARTICLE XI - SICK LEAVE 
 

11.01 Definitions. As used in this Article, the following words and terms shall have the following meanings: 
 

 “Immediate family” means the Employee’s spouse, child, stepchildren, grandchildren, or parent, if parent is 
living within the household of the Employee.  

 “Sick leave” means an absence from duty of an Employee because of his/her illness or bodily injury, or that 
of a member of his/her immediate family, and includes the Employee or the Employee’s immediate family 
going to a doctor for medical tests or wellness care. 

 “Sick leave credits” means the number of hours of sick leave the Employee can accrue.   
 
11.02 Sick Time Rules. In order to be granted sick leave with pay, the Employee must adhere to the following: 
 

a) Report reason for absence from work promptly. 
b) Keep the City informed of his/her condition. 
c) Permit the City to make such medical inquiry or visit as it may determine necessary. 
d) Submit doctor’s certificate for any absence of more than three working days certifying as to inability to work, 

unless excused by the Police Chief. 
e) When an insufficient sick leave balance remains to cover the absence of an Employee, the remainder shall be 

charged either to accumulated vacation or leave without pay, at the Employee’s option. 
 
11.03 Accrual of Credits. Sick leave credits accrue as follows: 
 

a) All Employees for whom vacation periods are provided shall earn sick leave for any month where the 
Employee has completed 13 days of compensated service.  The amount of sick leave earned shall be based 
on the schedule worked by the Employee: one day of sick leave means eight and one half (8.5) hours for 
employees working 12 hour shifts,19 eight hours for employees working eight hour shifts, and eight and 
one/half hours for employees working eight and one/half (8 ½) hour shifts.  

b) No Employee shall be credited with an accumulation of more than 1275 hours of sick leave credits. 
c) Employees shall not be required to use sick leave in the case of an on-the-job injury when Workers’ 

Compensation benefits are paid to the Employee. 
d) Employees will receive eight and one/half hours of additional pay when six consecutive months have passed 

without that Employee using sick leave. As long as there are six consecutive months without using any sick leave 
when this Employee is at the maximum of 1096.5 days of sick leave, the additional day of pay will be granted in 
the month of December that follows the six-month period being addressed. The six consecutive months do not 
have to be within the same calendar year.20 

 

                                                      
19 Updated to reflect 12 hour shift in MOU entered into by the parties in February 2016. 
20 In MOU  #4 – Sick Leave, the Parties agreed to a clarification of this section on July 27, 2000, and added the subsection. Employee 
is performing such light duties, he/she shall provide the Police Chief with a doctor’s certification of his/her illness or injury on a 
weekly basis, if requested. 
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11.04 Insufficient Sick Leave Credits. If an Employee is absent from work for any reason set forth under Section 14.01, and 
at such time has accumulated insufficient sick leave to cover the time lost, the amount of the time lost shall be 
deducted from current earnings of said Employee, provided; however, that for each month worked during such 
calendar year by said Employee during which no sick leave is taken, said Employee shall be reimbursed for the time 
he/she had lost as a consequence of the insufficient accumulation of sick leave.  

 
11.05 Compensation Upon Retirement or Termination. Employees who retire or voluntarily quit shall be entitled to 

compensation of any unused sick leave days up to a maximum of 1200 hours at the time he/she leaves the service 
of the City. At the time of separation, such Employee can designate all or part of this benefit for continued health 
insurance coverage under Agreement; however, sick leave credits in excess of 1096.5 hours and up to 1200 hours 
may be used only for purposes of health insurance and at no time shall the cash benefit exceed 1096.5 hours. In 
the case of an Employee’s death, this payment shall be made to the Employee’s estate under the same conditions 
set forth above. An Employee’s spouse can remain in the City’s Health Insurance Plan at his/her own expense if 
the Employee dies and, in this regard, the Employee and/or the Employee’s spouse can remain in the plan until 
reaching the age of 65 or becoming eligible for Medicare. 

 
11.06 Anticipated Time Off. In the event that an Employee is aware in advance that they will need to take sick leave, it 

shall be the duty of the Employee to notify the Police Chief as far in advance as possible, in writing, of the 
anticipated time and duration of such sick leave, the reason for requesting such sick leave, and medical 
certification that the Employee will be able to perform his/her normal work function. Employees will be required 
to begin using sick leave on the date after which their doctor certifies that they are medically unable to perform 
their normal duties. An Employee on sick leave is required to notify the Police Chief at the earliest possible time 
of the anticipated date on which the Employee shall be able to resume his/her normal duties. The Police Chief 
may require a certificate from a physician that the Employee on sick leave is medically unable to perform his/her 
normal duties, and such certification may be required for each month the Employee is on sick leave. In the event 
that an Employee is on sick leave and fails to return to work as soon as he/she is medically able to perform 
his/her assigned duties, he/she may be deemed to have resigned his/her position with the Department and to 
have waived all employment rights. Sick leave benefits under this provision shall be paid to the Employee who is 
on sick leave only for the actual service day missed due to medical inability to perform his/her duties. 

 
11.07 Light Duty. If an Employee provides the Police Chief with a certificate from his/her doctor that the Employee 

can safely perform light duty, the Employee shall be provided with light duty for the duration of the illness 
or injury up to a maximum period of one year. The Employee shall not be returned to his/her regular duties 
until such time as his/her doctor certifies that he/she is able to safely perform regular duties. After returning 
from light duty, additional light duty is available subject to the amount already used. Additional available 
light duty time shall be prorated based on the amount of time used and the additional light duty time shall 
be earned on a monthly basis, e.g., after using one month of light duty, only eleven months are available until 
an employee has worked an additional month at full duty, and after two months of light duty, only ten months 
are available until an employee has worked an additional two months at full duty.  

 
11.08 Catastrophic Leave Account. A Catastrophic Leave Account (“CLA”) will be created for each Employee for the 

purpose of accumulating additional sick leave time up to 255 hours. To be eligible, an Employee must already have 
reached his/her maximum sick leave accrual limit. Employees may only use this CLA time during the event of a 
major illness when other sick leave time has been exhausted. Time accumulated in the Catastrophic Leave Account 
is not reimbursable when an Employee terminates or retires from service with the City.  

 
ARTICLE XII - VACATION 
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12.01 Rate of Earning. Vacation leave shall be earned and paid out based on a maximum workday of eight and one/half 
(8 ½) hours for all Employees. 21  The following annual vacation schedule shall apply22: 

 
 59.5 hours of vacation after completion of one year of service; 
 119 hours of vacation after completion of 2 years of service; 
 178.5 hours of vacation after completion of 5 years of service; 
 204 hours of vacation after completion of 20 years of service; 
 212.5 hours of vacation after completion of 25 years of service. 

 
12.02 Using Vacation Time. Vacation leave shall not be cumulative and Employees shall take vacation during the calendar 

year in which it is earned. If an Employee takes vacation before it is earned, the Employee shall be required to pay 
back to the City that amount not earned if the Employee leaves the employ of the City.  Vacation time may be 
used in increments up to and including 12 hours. 23 Employees may carry over up to 12 hours of vacation time; 
any hours in excess of the 12 hours will be forfeited. 

 
12.03 Rules for Scheduler. The Police Chief shall schedule vacation, giving due consideration to seniority rights, the needs 

of the Department, and to the remaining staff to perform the necessary duties of the Department; however, 
scheduling of Department employees outside of the bargaining unit shall not affect the scheduling of Employees 
covered under this Agreement. 

 
12.04 Time-Off Requests.24, 25 The vacation draw process will be  open for submissions on December 1st of each year, by 

utilizing the Department scheduling software, and the process will be closed at the end of the day (11:59 p.m.) on 
December 31st. . Each Employee will be afforded the opportunity for his/her first, second, and third priority 
vacation draws for the period of January 1st to December 31st of the new calendar year. These three draws will be 
approved on a seniority basis and on a rotating basis. This means that in accordance with seniority, each Employee 
will get a first draw. When all Employees have received their first draw on the basis of seniority, the second draw 
process will be completed, and then the third draw. 

 
a) Each Employee may submit his/her three priority draws if he/she desires, but if each phase of the priority 

draw process is not completed as noted above, that person may be bumped. In other words, a first draw 
request supersedes a second draw request if the dates requested are in conflict. 

b) Vacation requests made on or after January 1st will be considered on a first-come first-served basis. 
c) If an Employee selects a vacation day that is on a holiday, he/she will receive an additional vacation day to be 

scheduled by mutual agreement between the Employee and Police Chief. 
d) Vacation draw requests shall be responded to by the City no later than the end of the day (11:59 p.m.) on 

January 31st of the new calendar year. 
e) Nothing contained in this section shall be construed to mean that management is waiving its right to rescind 

approved vacation time in the case of a bona fide emergency or in the best interests of the Department 
(examples of when vacation may be rescinded include, but are not limited to, unanticipated staffing shortages, 
Departmental emergencies, natural disasters, etc.).  

 

                                                      
21 Conversion of days to hours (i.e., 8 hours instead of 1 day) is in accordance with an MOU agreed to by the Parties in February of 
2016. 
22 As agreed to by the Parties on XXXX, 2019, beginning January 1, 2020 this vacation schedule shall also apply to SROs which, 
heretofore, has been earning a maximum of eight hours of vacation time per workday. 
23 In accordance with an MOU agreed to by the Parties in February of 2016. 
24 In MOU #9 the Vacation Draws policy, Personal Holidays, and Compensatory Time were changed. This was approved by the City and 
Union on July 27, 2000. 
25 Amendments to language regarding Time-Off Requests was approved by the Parties on XXXX, 2019. 
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12.05 Order of Time Off. Vacation supersedes the use personal (floating) holidays, and personal holidays supersede the 
use of compensatory time-off.  

 
12.06 Vacation Use by New Employees. New Employees shall not be allowed to use vacation for the first nine (9) months 

of employment. 
 

ARTICLE XIII - FUNERAL LEAVE 
 
13.01 Paid Funeral Leave. Paid funeral leave of up to 24 hours for Employees assigned to work a regular eight hour shift, 

25 ½ hours for Employees assigned to work a regular eight and one/half hour shift, and 32 hours for Employees 
assigned to work a regular 12 hour shift, as applicable and as determined by the Employee’s assignment at the 
time of the paid funeral leave use, will be granted to full-time Employees for absences from work cause by a death 
in the employee’s immediate family.26 For the purpose of this Article, “immediate family” means:  

  
Employee’s Mother  Employee’s Grandfather Employee’s Wife 
Employee’s Mother-in-Law Employee’s Brother  Employee’s Husband 
Employee’s Step-Mother Employee’s Half-Brother Employee’s Son 
Employee’s Grandmother Employee’s Step-Brother Employee’s Step-Son 
Employee’s Father  Employee’s Sister  Employee’s Daughter 
Employee’s Father-in-Law Employee’s Half-Sister  Employee’s Step-Daughter 
Employee’s Step-Father  Employee’s Step-Sister  Employee’s Grandchild 
        Employee’s Domestic Partner27 

 
13.02 Guardian or Foster Parent. Under certain circumstances, a guardian or foster-parent arrangement may exist. If 

this relationship existed in the case of a part-time or seasonal employee, because of that status, the employee 
would not be paid for such leave. However, if the employee is a full-time employee, such a relationship may be 
considered on the same level as a biological parent. Under those circumstances the City Administrator should be 
consulted before proceeding further. 

 
13.03 Other Family Members. Paid funeral leave of up to eight hour for Employee’s assigned to work a regular eight 

hour shift, eight and one/half hours for Employees assigned to work a regular eight and one/half hour shift, or 12 
hours for Employees assigned to work a regular 12 hour shift, as applicable and as determined by the Employee’s 
assignment at the time of the paid funeral leave use, will be grated to full-time Employees for absences from work 
caused by the death of an employee’s other family member.28  For the purpose of this Article, “other family 
members” means: 

 
Spouse’s Parent   Employee’s Sister-in-Law Employee’s Nephew 
Spouse’s Grandparent  Employee’s Aunt  Employee’s Step-Mother-in-Law 
Spouse’s Step-parent  Employee’s Uncle  Employee’s Step-Father-in-Law 
Employee’s Brother-in-Law Employee’s Niece  Employee’s Great Grandparent 

 
13.04 Deceased Friend Leave. Time off may be granted at the discretion of the Police Chief or designee for a full-time 

Employee to attend the funeral services of a deceased friend. If permission is given by the Police Chief or designee 
to attend such services for a deceased friend, the Employee may request the use of his/her compensatory or 
vacation time to cover the missed wages. 

 

                                                      
26 In accordance with an MOU agreed to by the Parties on July 7, 2017. 
27 Defined by §103.10(1)(ar), Wis. Stat. 
28 Id. 
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ARTICLE XIV - PROMOTIONS, VACANCIES  
 

14.01   Promotions. When promoted, Employees shall be placed on the next higher range step of their old positions for the 
duration of a one year probationary period. At the conclusion of the one year probationary period, employees shall 
be placed at their appropriate range step.  

 
14.02 Filling Vacancies. When new classifications are created or vacancies exist within the Department, 

Employees shall be given the first opportunity to fill such vacancies. Promotions to another job 
classification shall be determined on the basis of relative ability, experience, an d other qualifications as 
substantiated by an Employee’s personnel records, including his/her performance appraisals. Where 
ability, experience, qualifications, and performance are relatively equal, seniority shall be the determining 
factor. If not promoted, the Employee will be notified of the reason. 

 
ARTICLE XV - CLOTHING AND PERSONAL PROPERTY 

 
15.01 Allotment. The City will purchase required clothing and replace worn-out clothing in an amount not to exceed the 

amount noted in the schedule below, per person, per year. Replaced clothing shall be returned to the Department. 
All purchases must be authorized by the Police Chief and be chosen from the authorized list of clothing.  The 
annual amount for Employee’s clothing will be six hundred dollars ($600).  New Employees shall receive six 
hundred dollars ($600) for clothing purchases when starting employment with the Department. 

 
15.02 Reimbursement for Damages to Personal Property. Upon the filing of a bona fide claim with the Police Chief, the 

City will reimburse an Employee up to a maximum of fifty dollars ($50.00) per year for personal belongings that 
are damaged in the line of duty. 

 
15.03 Ballistic Vest Purchases.29 The Department will purchase ballistic vests for initial issue and replacement as deemed 

appropriate by the Chief of Police. Vests will be purchased in accordance with specifications established by the 
Department at prices agreed upon with the vendor.  If an Employee wishes to purchase a vest which meets the 
minimum specifications of the Department, but costs more than the vest authorized for purchase, the Employee 
may do so with the approval of the Chief of Police. The Employee will pay the additional cost of the vest from 
personal funds or clothing allowance.  After the equipment has been in service for 30 consecutive months by the 
Employee, the vest becomes the personal property of the Employee. If the Employee leaves the Department prior 
to 30 consecutive months of use of the vest, the Employee may purchase the vest from the Department based 
upon a proration of the original cost to the Department. If the Employee does not wish to purchase the vest, the 
Department will retain possession; however, if the Employee paid personal funds for a more costly vest, the 
Department will not reimburse the Employee for this portion of the cost. 

 
ARTICLE XVI - LONGEVITY 

 
16.01 Rates. Longevity is to be paid to all full-time Employees at the following rates: 
 

 Three consecutive years of Service with the Department ……………….......... $60.00 Annually 
 Four consecutive years of Service with the Department……………………........ $80.00 Annually 
 Five consecutive years of service with the Department………………..………….. $100.00 Annually 
 Each year of consecutive service with the Department after Five Years …….. $20.00 per Year 

 

                                                      
29 In MOU #8 the City and Union agreed on procedures and conditions for Police Officers who purchase protective vests. The original 
MOU was approved on January 9, 1989, and recognized again in the July 27, 2000, Agreement.  
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16.02 Applicability.  Employees shall receive longevity pay pursuant to Section 16.01 after completion of the prescribed 
years of Department employment. Longevity pay shall be computed from the first of the month following the 
anniversary of the Employee’s date of hire. Payment shall be made on the next regular payday. An authorized 
leave of absence without pay, or sick leave in excess of accrued sick leave benefits, shall not be counted in 
computing years of service.   

 
ARTICLE XVII - HEALTH AND WELFARE 

 
17.01 Lunch Breaks.  Employees are entitled to two 30-minute lunch breaks for each 12-hour shift worked and one 30-

minute lunch break for each eight or eight and one/half hour shift worked.30 
 
17.02 Group Health Insurance Plan. The City participates in the Wisconsin Public Employers’ Group Health Insurance 

Program to provide health care benefits to its employees. The City reserves the right to change to a different plan 
provided the coverage is comparable. Employees have the option to choose a group health insurance plan from 
the standard plan and alternative health insurance plans offered by the Wisconsin Public Employers’ Group Health 
Insurance Program in the City’s service area. 

 
a) City Contribution. Effective January 1, 2012, the City agrees to pay the premium for single or family health 

insurance in the amount of ninety (90%) of the gross premium of the alternative or standard health insurance 
plan that is the least costly qualified plan within the service area. The remaining premium, if any, shall be paid 
by the Employee via payroll deduction. 

 
a) Retirees. Those employees who have retired from the Department may, at their own expense, choose to 

continue their coverage through a health care plan offered by the City. Such premiums must be submitted by 
the retiree on or before the premium due date. If the retiree in question fails to submit any such monthly 
premium to the City by this date, the employee’s coverage under the policy shall be deemed to have 
terminated. 

 
17.03 Income Continuation Insurance. The City shall provide Income Continuation Insurance through the Wisconsin 

Public Employers’ Group Income Continuation Insurance Program on behalf of eligible Employees. 
 
17.04 Participation in Retirement Plan. Each Employee shall be a participant of the Wisconsin State Retirement Plan as 

provided by Wisconsin Statutes and rules established by the Wisconsin Retirement System Board. The City shall 
pay the Employer’s contribution amount of such retirement plan pursuant to the required amount per State law 
for all Employees, and shall also pay the Employee’s contribution amount for all Employee’s employed by the City 
as a sworn law enforcement officer prior to September 1, 2012. 

 
ARTICLE XVIII - SENIORITY 

 
18.01 Return to Bargaining Unit.  With the mutual agreement of the City, an Employee shall be able to return to the 

bargaining unit without loss of seniority within the bargaining unit during the probationary period. For the 
purposes of this section, probationary period shall mean duties worked in the Department outside of a position 
in the bargaining unit. 

 
18.02 When Seniority Applies. Seniority shall apply to layoff from work, recall after layoff from work, and vacation 

scheduling. Seniority shall also apply to shift preference so long as there are enough qualified Employee’s to staff 
each shift. An Employee shall only be allowed to change shifts when a vacancy occurs on another shift. In addition, 
each November 1st – November 30th Employees will be allowed to select shifts with such change to be effective on 

                                                      
30 Pursuant to the MOU entered into between the Parties in February of 2016. 
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or about January 1st. Such shift changes are to be based on seniority, preference, and rank. It is understood such shift 
changes will be made based upon seniority so long as there are enough qualified Employee’s to staff each shift. If 
there are no shift openings that accommodate the shift preferences submitted, these requested preferences will 
expire effective January 1st. If shift openings occur between January 1st and the following November 1st, the openings 
will be posted and assignment will be made by seniority when there are enough qualified Employee to staff each 
shift.31 

 
18.03 Loss of Seniority. Seniority shall not be lost in the event of a layoff of two years or less. The seniority and 

employment relationship between the City and the Employee shall be broken and terminated if the Employee 
resigns or quits, is discharged from employment, fails to report to work within five working days after 
termination of a leave of absence, is retired, or is on layoff for more than two years. 

 
ARTICLE XIX  

UNION ACTIVITY 
 
19.01 Union Meetings.  The Union may conduct periodic meetings as called by the Association President to discuss 

Association business. The meetings may be held at City Hall and Employees may attend Union meetings while 
on duty only for the purpose of agreement proposal preparation and the ratification of any proposed Collective 
Bargaining Agreement between the Parties. The meeting shall not last longer than ninety (90) minutes for 
Employees on duty, who must then return to their active shift. Employees on duty are subject to call s for 
service. The meetings shall be posted at the Police Station and the Police Chief must be notified twenty-four 
(24) hours in advance of the meeting time. Designated Union Officers shall be allowed to carry out related 
duties without loss of pay. 

 
19.02 Meeting Locations.  Union related meetings and/or discussions, whether formal or informal, should whenever 

reasonably possible be conducted in a separate office or workspace not already occupied by on-duty personnel 
who are working and not part of the discussion. 

 
ARTICLE XX - MISCELLANOUS PROVISIONS 

 
20.01 Maintenance of Standards. The City agrees that all conditions of employment pertaining to wages, hours of work, 

and general working conditions shall be maintained. 
 
20.02 Savings Clause.  If any Article or Section of this Agreement, or any addendums thereto, shall be held invalid by 

operation of law by a tribunal of competent jurisdiction, or if compliance with or enforcement of any Article 
or Section should be restrained by such tribunal, the remainder of this Agreement and addendums shall not 
be affected thereby, and the parties shall enter into immediate collective bargaining negotiations for the 
purpose of negotiating a substitute clause for such Article or Section.  

 
20.03 Amendments.  Amendments to this Agreement may be made only upon written mutual consent of the Parties.  
 
20.04 Notice. Written notices to the City as required herein must be mailed to both the City Clerk and to the City 

Administrator at 101 South Boulevard, Baraboo, WI 53913. 
 
 

IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on the dates indicated below. 
 

                                                      
31 The City and Union agreed in MOU #7 on July 27, 2000, to make a clarification in Article 8, Section 2 of prior Agreement regarding 
the submittal of shift preferences. 
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FOR THE CITY OF BARABOO 
 

 
_______________________________________    Date: ________________________ 
Mike Palm, Mayor 
 
__________________________________________    Date: ___________________________ 
Ed Geick, City Administrator 
 
__________________________________________    Date: ___________________________ 
Brenda Zeman, City Clerk  
 
 

FOR THE WISCONSIN PROFESSIONAL POLICE ASSOCIATION, INC. 
 

 
__________________________________________    Date: ___________________________ 
Michael Goetz, WPPA Business Agent 
 
__________________________________________    Date: ___________________________ 
Mark Creighton, Association President 
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Year to Date December 31, 2018

Cash A (92,432.09)$ 9,464.39$

Due from State - 38,551.36
Total Assets (92,432.09)$ 48,015.75$

Liabilities:

Accounts Payable - 24,884.28

Due to Taxi Operator - 500.00

Due to State 13,961.60 13,961.60

Def Revenue-Expenditure Grant - 7,160.00

Total Liabilities 13,961.60$ 46,505.88$

Fund Equity:

Fund Balance (7,170.44) (14,667.06)

Assigned - Capital Equipment 8,680.31 8,680.31

Net Revenue (Expenditures) (107,903.56) 7,496.62

Total Fund Equity (106,393.69) 1,509.87
Total Liabilties and Fund Equity (92,432.09)$ 48,015.75$

- -

A Cash is typcially negative as this is a reimbursement grant. A reimbursement grant provides funding to grant

recipients after expenses have been incurred. The City essentially fronts the cash from the general fund and

receives reimbursement from the Wisconsin Department of Transportation during the 3rd quarter, and after year

end.

Liabilities and Fund Equity:

City of Baraboo

Taxi

June 30, 2019 and December 31, 2018

Balance Sheets

Assets:

Created by: City of Baraboo, Finance Director
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Current Month Year to Date Budget

Percentage
of Budget

Revenues:

Operating:

Taxi Grant - Federal -$ 7,918.00$ 171,438.00$ 4.62

Taxi Grant - State 23,577.00 22,819.00 94,307.00 24.20

Taxi Fares 19,642.00 127,167.00 270,000.00 47.10

Taxi Agency Fares - - - -

Total Operating Revenue

Capital:

Taxi Capital Grant - - 58,541.00 -

Sale of Assets - - 2,400.00 -

Sale of Assets - Contra - - - -

Refund of Prior Years Expense - - - -

Transfer from General Fund - - 5,000.00 -

Fund Balance Applied - - 7,235.00 -

Total Capital Revenue

Total Revenues 43,219.00 157,904.00 608,921.00 25.93

Expenditures:

Operating:

Income Continuation

Publishing 21.88 21.88 25.00 87.52

Repair & Maint Service-Vehicle - - - -

Special Services - - - -

Other Contracted Services 43,755.48 227,409.88 532,865.00 42.68

Contra (Package Delivery) - - (150.00) -

Publications. Training. Dues - - - -

Operating Supplies 0.51 1.09 5.00 21.80

Other Supplies & Expense - - - -

Total Operating Expenditures

Capital:

Vehicle Purchase - 36,260.50 73,176.00 49.55

Total Capital Expenditures

Total Expenditures 44,669.03 265,807.56 608,921.00 43.65

Net Revenues (Expenditures) (1,450.03)$ (107,903.56)$ -$

City of Baraboo

Income Statement with Comparison to Budget

For The Six Months Ending June 30, 2019

Taxi

Created by: City of Baraboo, Finance Director
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

General Government

General Fund Council 40,819.00 - 40,819.00 20,408.95 50.00
General Fund Mayor 13,773.00 - 13,773.00 6,350.57 46.11

General Fund Data Processing 77,875.00 6,688.00 84,563.00 43,349.37 51.26

Mostly service renewals that are

paid in lump sum during the 1st

quarter. 51% is reasonable.
General Fund Ambulance 288,408.00 - 288,408.00 144,204.00 50.00

General Fund Airport 39,342.00 - 39,342.00 39,342.00 100.00

The City pays 1 lump sum during 1st

quarter. 100% is reasonable.

General Fund Cemetery 29,000.00 - 29,000.00 29,000.00 100.00

The City pays 1 lump sum during 1st

quarter. 100% is reasonable.
General Fund Cultural Expense - - - - -

General Fund Celebrations & Entertainment 1,370.00 - 1,370.00 1,135.52 82.88

Flag order reimbursement to

American Legion paid in June each

year. 83% is reasonable.
General Fund Cable TV 32,000.00 - 32,000.00 13,333.35 41.67

General Fund UW Campus 102,500.00 - 102,500.00 102,500.00 100.00

The City pays 1 lump sum during 1st

quarter. 100% is reasonable.

General Fund Sauk County Development 10,000.00 - 10,000.00 10,000.00 100.00

The City pays 1 lump sum during 1st

quarter. 100% is reasonable.

General Fund Pink Lady Rail Commission 500.00 - 500.00 500.00 100.00

The City pays 1 lump sum during 1st

quarter. 100% is reasonable.
General Fund Contingency 38,810.00 - 38,810.00 - -
General Fund Transfer to Debt Service - - - - -
General Fund Transfer to TIF - - - - -
General Fund Transfer to Capital Projects - - - - -
Capital Projects Principal on Notes - - - - -
Capital Projects Debt Issuance Costs - - - - -
Capital Projects Transfer to Debt Service - - - - -
Special Assessment Projects General Government - - - - -
Special Assessment Projects General Government - - - - -

General Government Total 674,397.00 6,688.00 681,085.00 410,123.76 60.22

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

Finance Department

General Fund City Clerk 116,759.00 - 116,759.00 47,807.79 40.95
General Fund Elections 33,873.00 - 33,873.00 14,097.15 41.62

General Fund Finance 300,784.00 - 300,784.00 153,617.75 51.07

CIVIC Systems software final

payment was paid in January. 51%

is reasonable.
General Fund Independent Auditing 45,450.00 - 45,450.00 18,321.00 40.31
General Fund City Treasurer 97,786.00 - 97,786.00 45,798.06 46.83
General Fund Assessment 42,648.00 - 42,648.00 16,400.71 38.46
General Fund Municipal Building - - - 4,162.59 -
General Fund PS/Admin Building 164,720.00 4,562.00 169,282.00 82,582.99 48.78 Pass

General Fund Other General Government 2,940.00 - 2,940.00 2,937.11 99.90

League of Wisconsin membership

dues paid in lump sum during the 1st

quarter. 100% is reasonable.
General Fund Illegal Taxes, Tax Refund 863.00 - 863.00 - -

General Fund Property Insurance 96,195.00 - 96,195.00 95,865.00 99.66

Auto physical damage, boiler and

property insurance all paid in lump

sum during 1st quarter. 100% is

reasonable.
General Fund Liability Insurance 14,634.00 - 14,634.00 - -

General Fund Worker's Compensation 189,789.00 - 189,789.00 176,570.00 93.03

Worker's Compensation insurance is

paid in lump sum during 1st quarter.

93% is reasonable.

General Fund Sealer of Weights & Measures 4,400.00 - 4,400.00 4,400.00 100.00

Wisconsin Department of Agriculture

Trade & Consumer Protection for

Weights and Measures. Typically

paid in May each year. 100% is

reasonable.
General Fund Taxi Transportation 5,000.00 - 5,000.00 - -

Capital Projects PS/Admin Building 503,119.00 - 503,119.00 337,631.05 67.11

USDA payments to CDA during 1st

quarter. 67% is reasonable.
Finance Department Total 1,363,345.00 4,562.00 1,367,907.00 1,000,191.20 73.12

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

City Attorney

General Fund City Attorney 132,963.00 - 132,963.00 52,731.75 39.66
City Attorney Total 132,963.00 - 132,963.00 52,731.75 39.66

City Administrator

General Fund Administration 210,927.00 21,500.00 232,427.00 96,227.14 41.40
General Fund Personnel/Safety 6,350.00 - 6,350.00 2,513.22 39.58
General Fund Planning 5,707.00 - 5,707.00 1,576.16 27.62

City Administrator Total 222,984.00 21,500.00 244,484.00 100,316.52 41.03

Economic Development

General Fund Economic Development 61,357.00 - 61,357.00 14,625.34 23.84
Economic Development Total 61,357.00 - 61,357.00 14,625.34 23.84

Police Department

General Fund Police Department 2,838,833.00 - 2,838,833.00 1,260,750.54 44.41
General Fund Departmental Services 609,558.00 - 609,558.00 170,616.71 27.99
General Fund Records & Support 381,574.00 - 381,574.00 180,687.85 47.35
General Fund Canine Unit 13,165.00 - 13,165.00 150.00 1.14
General Fund Animal Control 2,250.00 - 2,250.00 245.77 10.92
Capital Projects Police Department - - - - -

Police Department Total 3,845,380.00 - 3,845,380.00 1,612,450.87 41.93

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

Fire Department

General Fund Municipal Building - Fire Dept 44,202.00 - 44,202.00 17,838.37 40.36

General Fund Alma Waite Annex 1,400.00 - 1,400.00 1,487.71 106.27

Alliant Energy (electric and heat) for

January through May. Utilities are

projected to come in over budget by

$2K. Original projection was $6K

over budget (summer months are

coming in at lower $$). Will need to

address Ambulance occupancy

expense.
General Fund Fire Protection 674,245.00 5,360.00 679,605.00 235,700.73 34.68
General Fund Hydrant Rental 289,307.00 - 289,307.00 - -
General Fund Emergency Government 8,634.00 - 8,634.00 32.86 0.38
General Fund Transfer to Capital Fund 200,000.00 - 200,000.00 - -
Capital Projects Fire Protection - - - - -

Fire Department Total 1,217,788.00 5,360.00 1,223,148.00 255,059.67 20.85

Inspection & Zoning

General Fund Building Inspection 112,104.00 - 112,104.00 9,062.76 8.08
General Fund Zoning 752.00 - 752.00 171.41 22.79

Inspection & Zoning Total 112,856.00 - 112,856.00 9,234.17 8.18

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

Engineering

General Fund Mapping & Engineering Support 192,156.00 500.00 192,656.00 86,005.40 44.64 Pass

General Fund Bridges 1,500.00 - 1,500.00 1,251.39 83.43

Sauk County Highway Department

January bridge inspection is the only

activity in this account, thus far. 83%

is reasonable.
General Fund Sidewalk Repair 56,764.00 - 56,764.00 680.85 1.20
General Fund Railroad Repairs - - - - -
General Fund New Streets - Aidable 11,788.00 - 11,788.00 - -
General Fund New Sidewalks 16,667.00 - 16,667.00 122.65 0.74
Capital Projects Bridges - - - - -
Capital Projects Railroad Repairs - - - - -
Capital Projects New Streets - Aidable 1,364,041.00 - 1,364,041.00 48,126.15 3.53
Capital Projects New Sidewalk 14,300.00 - 14,300.00 - -
Capital Projects Transfer to Capital Projects 12,000.00 - 12,000.00 - -
Special Assessment Projects Sidewalk Repair - - - - -
Special Assessment Projects New Streets - Aidable - - - - -
Special Assessment Projects New Curb & Gutter 74,432.00 - 74,432.00 - -
Special Assessment Projects New Sidewalk 171,257.00 - 171,257.00 - -

Engineering Total 1,914,905.00 500.00 1,915,405.00 136,186.44 7.11

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

Public Works

General Fund Storage Buildings 28,738.00 24,752.00 53,490.00 30,617.08 57.24

Purchased trusses for cold storage

building. 57% is reasonable.
General Fund PW Operations 410,767.00 - 410,767.00 148,140.43 36.06
General Fund Machinery & Equipment 328,891.00 (2,000.00) 326,891.00 127,300.09 38.94
General Fund City Services Facility 131,144.00 - 131,144.00 39,357.96 30.01
General Fund Street Maintenance 306,818.00 18,625.00 325,443.00 119,215.69 36.63
General Fund Alleys 74,111.00 - 74,111.00 513.97 0.69

General Fund Snow & Ice 294,737.00 86,118.00 380,855.00 331,267.90 86.98

$77K Plow truck purchased. 87% is

reasonable.
General Fund Trees and Brush 69,887.00 - 69,887.00 14,396.46 20.60
General Fund Street Lighting 153,545.00 (500.00) 153,045.00 72,905.76 47.64
General Fund Parking Lots 30,753.00 - 30,753.00 757.48 2.46
General Fund Garbage & Refuse 108,350.00 - 108,350.00 44,793.91 41.34
General Fund Solid Waste Disposal 213,000.00 - 213,000.00 80,889.97 37.98
General Fund Recycling 123,108.00 - 123,108.00 42,471.30 34.50
General Fund Weeds 10,143.00 - 10,143.00 371.10 3.66
General Fund Compost 40,285.00 - 40,285.00 2,679.49 6.65

Capital Projects PW-Machinery & Equipment 92,900.00 - 92,900.00 92,900.00 100.00

Skid steers purchased. 100% is

reasonable.
Capital Projects City Services Center - - - - -
Capital Projects Street Maintenance - - - - -
Capital Projects Street Maintenance - - - - -
Capital Projects Parking Lots - - - - -
General Fund Transfer to Capital Funds 100,000.00 - 100,000.00 - -

Public Works Total 2,517,177.00 126,995.00 2,644,172.00 1,148,578.59 43.44

Library

General Fund Library 936,800.00 - 936,800.00 439,723.72 46.94
Library Total 936,800.00 - 936,800.00 439,723.72 46.94

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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Funds 100,430 & 432 Function

12/31/2019

Original Budget

Budget

Adjustment

Increase/

(Decrease)

12/31/2019

Total Budget

06/30/2019

Actual

% of

Budget

Should be

50 Comment

City of Baraboo

2nd Quarter Financial Report
June 30, 2019

Parks

General Fund ROW - Trees 102,502.00 3,330.00 105,832.00 77,437.65 73.17

Bucket truck rentals and purchase of

stump grinder $5,489. 73% is

reasonable.
General Fund Civic Center 287,537.00 16,413.00 303,950.00 137,074.71 45.10
General Fund Parks 611,833.00 (7,000.00) 604,833.00 213,732.99 35.34
General Fund Zoo 258,307.00 9,800.00 268,107.00 108,390.65 40.43
General Fund Forestry 102,613.00 - 102,613.00 45,202.29 44.05
Capital Projects Civic Center - - - - -
Capital Projects Parks 198,000.00 19,463.00 217,463.00 77,535.60 35.65
Capital Projects Zoo - - - - -

Parks Total 1,560,792.00 42,006.00 1,602,798.00 659,373.89 41.14

Recreation

General Fund Recreation 172,330.00 - 172,330.00 62,729.05 36.40
General Fund Pool 112,105.00 6,648.00 118,753.00 20,272.31 17.07

General Fund Winter Recreation 987.00 - 987.00 921.67 93.38

Skating rink payroll January - March.

If activity occurs for December this

year, this budget may go over by

roughly $200.
Capital Projects Pool 20,000.00 - 20,000.00 2,685.00 13.43

Recreation Total 305,422.00 6,648.00 312,070.00 86,608.03 27.75

Community Development Authority

General Fund Community Development 662.00 - 662.00 258.38 39.03
General Fund BEDC 41,436.00 - 41,436.00 16,996.13 41.02
General Fund CDA Accts Receivable - - - - -

Community Development Authority Total 42,098.00 - 42,098.00 17,254.51 40.99
Total All 14,908,264.00 214,259.00 15,122,523.00 5,942,458.46 39.30

CreatedBy: CynthiaHaggard,FinanceDirector 7/17/2019
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