
AGENDA FOR THE REGULAR MEETING OF THE
FINANCE / PERSONNEL COMMITTEE

Date and Time: Tuesday, July 9, 2019 6:15 P.M.
Location: City Hall, Committee Room #205, 101 South Blvd. Baraboo
Members Noticed: Joel Petty, Scott Sloan, Dennis Thurow
Others Noticed: Department Heads (agenda only), E. Geick, B. Zeman, C. Haggard, M. Palm,

P. Wedekind, John Alt, Post at Library, & Media, Fire Chief Kevin Stieve

1. Call Meeting to Order
a. Roll Call of Membership
b. Note compliance with Open Meeting Law.
c. Approve June 25, 2019 minutes.
d. Approve agenda.

2. Action Items
a. Accounts Payable –Review and recommendation to Common Council on paying $488,235.82 *

b. Review and recommendation to Common Council to approve revising the City’s Naming &
Donation Policy. *

c. Review and recommendation to Common Council to approve the Engineer Technician position,
job description and setting a grade. *

3. Information Items

 City Attorney’s report on insurance claims

 Disclosure from Jordan LaMasney, Paid-per-Call Firefighter

4. Adjournment
Joel Petty, Chairperson

* Item on next regularly scheduled Common Council Meeting Agenda
Agenda prepared by D. Munz & posted on 07/03/2019

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting or materials
at the meeting to be in an accessible location or format, should contact the Municipal Clerk, 101 South Blvd., Baraboo, WI or phone (608) 355-2700, during regular business
hours at least 48 hours before the meeting so that reasonable arrangements can be made to accommodate each request.

FOR INFORMATION ONLY, AND NOT A NOTICE TO PUBLISH

MEMBERS not
attending must notify
the Chairperson at least
24 hours before the
meeting.
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Finance/Personnel Committee – Dennis Thurow Committee Room, #205 June 25, 2019

Members Present: Petty, Thurow, Sloan
Absent:
Others Present: Mayor Palm, E. Truman, B. Zeman, C. Haggard

Call to Order –Ald. Petty called the meeting to order at 6:30 p.m. noting compliance with the Open Meeting Law.
Moved by Sloan, seconded by Thurow to approve the minutes of June 11, 2019 and carried unanimously. Moved by
Sloan, seconded by Thurow to approve the agenda. Motion carried unanimously.

Action Items
a) Accounts Payable – Moved by Sloan seconded by Thurow to recommend to Council for approval of the

accounts payable for $219,854.23. Motion carried unanimously.
b) Writing off Uncollectible Accounts - The committee reviewed the list of uncollectible accounts indicating

$58.69 of personal property accounts, $785.34 of accounts receivable, and $704.68 of CDA accounts
receivable. Moved by Sloan, seconded by Thurow to recommend to Council for approval. Motion carried
unanimously.

Informational Items
a) City Attorney’s report on insurance claims

o Claim Denial – Dorothy Schuetz requested $500 for damages to vehicle due to alleged pothole.

b) Atty. Truman explained that the City is currently interested in obtaining RFP or RFQ for agenda and minutes
management services. After a brief explanation of what these services could include, the committee agrees that
Atty. Truman will move forward with this.

Adjournment – Moved by Sloan, seconded by Thurow and carried to adjourn at 6:14pm.
Brenda Zeman, City Clerk
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OFFICE OF THE CITY ATTORNEY

MEMORANDUM

To: Finance/Personnel Committee

Ed Geick, City Administrator

From: Emily Truman, Baraboo City Attorney

RE: Amending the City’s Public Memorial or Facility naming and Advertising Policy

Date: July 3, 2019

On February 23, 2019, the Council adopted the City’s Public Memorial or Facility naming and Advertising Policy.

Part of this Policy is a provision prohibiting the naming of a public facility after a living person. Ald. John Ellington

has requested the review of this section of the Policy to see if there were any legal prohibitions against amending

this section. After conducting a legal review, I have found no legal reason why the Policy should not be changed

to allow for the naming of a public facility after a living person, although the City will want to retain the right to

place conditions on said naming. These conditions will want to be considered by the City on a case-by-case basis.
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NBR - 2

RESOLUTION NO. 2019 - Dated: July 09, 2019
The City of Baraboo, Wisconsin

Background. The City has historically staffed two Engineering Technician positions in the Engineering
Department. One of those positions was vacated earlier this year. As part of the recruitment efforts to
fill that vacant Engineering Technician position, staff has recommended the creation of a new position
for an intermediate position in the Engineering Department that would include additional minimum
qualifications and duties compared to that of an Engineering Technician.

The proposed Position Description for an Engineer 1 has been reviewed internally by the City
Administrator and City Attorney and externally by GovHR to add the position to the City’s Pay and
Classification Plan at Grade 9.

Budgeting Note: [ ] Not Required [ ] Budgeted Expenditure [ ] Not Budgeted
Comments: The money to buy the land will be coming from the Library’s Building Fund

Resolved, by the Common Council of the City of Baraboo, Sauk County, Wisconsin:

That the position and corresponding description, attached to this Resolution, for an Engineer
1 is hereby approved.

Offered by: Finance/Personnel Comm. Approved:
Motion:
Second: Attest:
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Created July 2019

CITY OF BARABOO
Position Description

Class Title: Engineer 1 (Staff Engineer)
Grade: 9
Created/Updated: July 2019
Department: Engineering
Reports to: City Engineer and City Administrator

General Purpose: Perform routine and complex non-professional engineering work and provide
customer assistance to the public. Provide data, research, and maps to aid departments throughout
the City. May serve as a member of the Information Technology Workgroup.

Supervision:
Received: Works under the general supervision of the City Engineer. However, position also works
closely with Water, Sewer, Public Works, and Administration.
Exercised: Not applicable.

Essential Duties & Responsibilities:
1. Locate utilities for Digger Hotline calls to include sanitary, storm, electrical and fiber.
2. Perform survey and layout for street, alley, utility or other construction projects.
3. Determine location of public right-of-way and property lines for City-owned property.
4. Research and write legal descriptions as directed by the City Engineer.
5. Prepare engineered drawings under the direction of the City Engineer.
6. Act as Resident Project Representative on construction projects.
7. Provide Construction Staking as required for the City’s construction projects.
8. Responsible to fulfill all requirements of the Wisconsin DNR’s WPDES General Permit for

discharge from the Municipal Separate Storm Sewer System (MS4).
9. Complete annual PASER ratings for all streets and alleys and file necessary report(s) with

WDOT as required.
10. Develop and maintain 5-year Street Improvement Plan.
11. Develop and maintain 3-year Sidewalk Improvement Plan.
12. Prepare Special Assessment Reports for assessable improvements.
13. Coordinate Annual Sidewalk Maintenance Program activities.
14. Assist with preparation of annual Budget.
15. Maintain and file all official map records, (tax parcel, utility, street, etc.).
16. Give general and technical information regarding department activities in response to inquiries

both in the Engineering Department and the Assessor's Office.
17. Secondary person to input facility maintenance data on to maps and into data bases for streets,

sewers, sidewalks, signs, parking lots, and other City owned facilities into a GIS system.
18. Assist with computer support on City network.
19. Assist with installation and maintenance with all GIS programs.
20. Other duties as apparent or assigned.

26



Created July 2019

Engineer 1 Position Description
Page 2 of 3

Peripheral Duties:
1. Operate a vehicle.
2. Provide backup to related positions.
3. Attend meetings as assigned.
4. Attend periodic safety classes as determined appropriate for the position, i.e. personal

protective equipment, excavating and trenching, etc.
5. Assists the public by providing information and maps.
6. Perform additional tasks as required or requested.

Desired Minimum Qualifications:
1. Specialized knowledge of engineering work acquired either through education or experience.
2. Working knowledge of surveying and engineering practices and principals.
3. Able to read and write legal descriptions, translating them into graphic map representations.
4. Working knowledge of engineering transit and level and related surveying tools, personal

operating computer systems, GIS systems, and AutoCADD software.
5. Able to effectively meet and deal with the public, to communicate effectively both verbally

and in writing, and to follow oral and written instructions.

Education and Experience:
1. A Bachelor’s degree in Civil Engineering.
2. A minimum of 5 years’ experience as an Engineer or in a related field.

Special Requirements: Understand the importance of safety by attending classes provided by the
City through CVMIC and other trained staff because of exposure to accidents that could occur while
working in the field.

Tools & Equipment Used: Personal computer, Engineering transit, level and related surveying tools,
large format plotter and scanner/copier, manual and computerized drafting equipment.

Physical Demands: The physical demands described here are representative of those that must be met
by an employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit and talk or hear.
The employee is frequently required to walk; use hands to finger, handle or operate objects, tools or
controls; and reach with hands and arms.

The employee must routinely lift and/or move up to 50 pounds and 100 pounds occasionally. Specific
vision abilities required by this job include close and distant vision and the ability to adjust focus.
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Created July 2019

Engineer 1 Position Description
Page 3 of 3

Work Environment: The work environment characteristics described here are representatives of those
an employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

A portion of the work will be outdoors, sometimes in severe environments throughout the winter
months in particular. Position may respond to calls from the Utility Department for emergency locates.
The need to visit sites throughout the City requires working in all types of weather, both favorable and
inclement. Work is also done at times in moving traffic. The noise level in the office work environment
is moderate; work in the field may be noisy.

Selection/Guidelines: Formal application, rating of education and experience; oral interview, and
reference check; job related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if
the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and
employee and is subject to change by the employer as the needs of the employer and requirements of
the job change.
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