
AGENDA FOR THE REGULAR MEETING OF THE
FINANCE / PERSONNEL COMMITTEE

Date and Time: Tuesday, February 11, 2020 6:15 P.M.
Location: City Hall, Committee Room #205, 101 South Blvd. Baraboo
Members Noticed: Joel Petty, Dennis Thurow, Jason Kent
Others Noticed: Department Heads (agenda only), K. Downing, M. Palm, B. Zeman, Post at

Library, Media
1. Call Meeting to Order

a. Roll Call of Membership
b. Note compliance with Open Meeting Law.
c. Approve January 28, 2020 minutes.
d. Approve agenda.

2. Action Items

a. Accounts Payable –Review and recommendation to Common Council on paying $4,388,355.42 *

b. Baraboo School District - Review and recommendation on request for discount of building permit
fee for Jack Young Middle School Project.

3. Information Items –

4. Adjournment
Joel Petty, Chairperson

* Item on next regularly scheduled Common Council Meeting Agenda Agenda prepared by D. Munz & posted on 02/07/2020

PLEASE TAKE NOTICE that any person who has a qualifying disability as defined by the Americans with Disabilities Act that requires the meeting or materials at the
meeting to be in an accessible location or format, should contact the Municipal Clerk, 101 South Blvd., Baraboo, WI or phone (608) 355-2700, during regular business hours
at least 48 hours before the meeting so that reasonable arrangements can be made to accommodate each request.

FOR INFORMATION ONLY AND NOT A NOTICE TO PUBLISH

MEMBERS not
attending must notify
the Chairperson at least
24 hours before the
meeting.
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Finance/Personnel Committee–Dennis Thurow Committee Room, #205 January 28, 2020
Members Present: Petty, Thurow, Kent
Absent:
Others Present: Mayor Palm, Adm. Downing, E. Truman, B. Zeman, P. Cannon, J. Bergin, Ald. Ellington, T.
Pinion

Call to Order –Ald. Petty called the meeting to order at 6:00 p.m. noting compliance with the Open Meeting Law.
Moved by Kent, seconded by Thurow to approve the minutes of January 14, 2020 and carried unanimously. Moved
by Kent, seconded by Thurow to approve the agenda and carried unanimously.

Action Items
a) Accounts Payable – Moved by Kent, seconded by Thurow to recommend to Council for approval of the

accounts payable for $481,819.67. Motion carried unanimously.

b) Review and Recommendation to Common Council for approving CDBG $1,000,000 Grant application
towards library expansion project – Adm. Downing explained that the Library Board was interested in
applying for a CDBG Grant for the Library expansion. There are a lot of requirements to apply and
implement a CDBG Grant and the Library is not able to apply themselves, the City of Baraboo must apply
as the head agency. Ald. Petty noted that based on the pros and cons provided to the Committee, he does
not see this as a financial benefit. Ald. Kent agrees with Ald. Petty and also noted that this would tie up this
grant for other projects during the 2-year window.

City Engineer T. Pinion reminded the Committee that we used a CDBG Program this year to free up some
revolving loan funds. There was a large amount of administration work that had to be done in-house, much
more than originally expected. It’s agreed that we would definitely have to hire out for the administration of
this grant.

CDA Director P. Cannon noted that it’s a $1,000,000 grant with a non-refundable $10,000 application fee.
MSA has offered to administer the grant for a fee of $60,000-$70,000. At that point, you are making Ninety-
three cents on the dollar. Because of the changes to prevailing wage, it’s going to cost another fifty to sixty
cents on the dollar so all of a sudden your return on investment is not as great as what was expected.
Additionally, it’s hard to put a cost on the opportunity cost; regular tasks that are not getting done by staff.

Library Director J. Bergin explained that this first came up while working with their architects, MSA. The
Library Board is aware of the different costs associated with the grant. She feels that the Library Board would
like the Committee to consider if this is a good use of this grant. Is there another City project that might be
better use of this grant? The grant application deadline is soon approaching. The Library project will be able
to move forward with or without this grant.

Mayor Palm explained that on a weekly basis, you are required to monitor every person that worked on this
job. You are constantly chasing contractors for this information. Because the Library does not need this
money to build, some additional fundraising will be a lot less trouble in the long run. Davis-Bacon wage rates
will, without a question, increase the cost of the library.

No recommendation made.

c) Review and Recommendation for approving pay grade increase for Office Assistant-Accounts in the
Finance Department – C. Haggard explained that two employees hired in the Finance Department were
brought in as Grade 3. Because these employees have taken on more responsibilities, with little or no
supervision, she is requesting an increase to Grade 4 for both employees. The job description has been
amended as well, changing their titles to be “Finance Assistant-Accountant”. Former City Adm. Geick did a
job factor analysis and supported the recommendation. The wage increase will be effective 1/1/2020 and is
included in the 2020 budget
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Ald. Kent agrees with the wage increase; making the revision on the high quality of work and advanced job
duties. The work being done for the CDA is still being done; it’s redefined in the new job description. C.
Haggard does not feel this requires additional staff.

Motion by Kent, seconded by Thurow to recommend the Grade Increase to Council for action. Motion
carried unanimously.

d) Review and Recommendation to approve updates to the Employee Handbook for the City’s FMLA
policy and Holiday policy – The Committee reviewed the changes to the Employee Handbook. Adm.
Downing explained that most of the changes to the FMLA policy now reference the federal regulations;
FMLA will now be based on a 12-month look-back period, not calendar year. The Holiday policy is amended
to include Martin Luther King Jr. Day. Adm. Downing presented wage information for Police Holiday pay
and explained that police officers do have the option of taking holiday as comp time. Ald. Petty feels that
potential staff will look at both their hourly wages as well as the benefit packages; not only on new hires, but
also retaining current staff. Motion by Kent, seconded by Thurow to recommend the updated Employee
Handbook to Council for action. Motion carried unanimously.

Informational Items
1) Chief Schauf presented information regarding a possible rate increase for parking citations. Parking

tickets are done on a bond schedule approved by Finance and Council. Chief Schauf recommends
increasing the $10 to $15 and the $20 to at least $25. Atty. Truman is also going to add an appeals
process to the ordinance. Ald. Petty is in favor of raising the citations but would like to see some
feedback from the officers. This information will be presented at a later meeting.

Adjournment – Moved by Kent, seconded by Thurow and carried to adjourn at 6:44pm.
Brenda Zeman, City Clerk
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Phone: (608) 355-2715
Office of City Administrator Fax: (608) 355-2719

101 South Blvd, Baraboo, WI 53913 E-Mail: kdowning@cityofbaraboo.com

To: Finance Committee
From: Kennie Downing, City Administrator

Tom Pinion, Public Works Director/ City Engineer

Date: February 11, 2020
Re: Request for discount of building permit fee for Baraboo School District Jack Young Middle

School project

The Baraboo School District (BSD) sent the attached email request seeking the Finance Committee’s
approval to discount the building permit fee for the Jack Young Middle School construction project
from $34,000 to $25,000.

Based on the gross square footage of the project the City’s permit fee is $34,000. A few factors are
provided for the Committee’s consideration:

1. This project has not been bid yet, therefore it’s unknown if the $60,000 overage for the hydrant
will actual push the entire project $60,000 over budget. The Finance Committee could
authorize Tom Pinion to move forward with the permitting process so BSD can get started,
pending the results of the bid.

2. If the City approved the $25,000 this Fiscal year, could the City create a receivable for BSD to
pay the balance of $9,000 in 2021 after their budget process is approved?

3. When the Baraboo High School expansion project was considered, BSD paid the full square
footage permit fee.

4. Staff is concerned about the precedence this decision will set with other developers and their
future projects.

City staff is seeking the Finance Committee’s determination to grant a permit fee maximum of
$25,000 to the Baraboo School District for the Jack Young Middle School project.
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